Cover Letter 

Dear Hiring Manager,

I am writing to express my interest in Internship Programme, as advertised. With my educational background in Corporate Law and also few short courses in Corporate and practical experience in administrative roles, I am eager to contribute to your esteemed firm and further develop my skills in the Corporate Field.
Throughout my academic and professional journey, I have developed a strong foundation in legal terminology, procedures, and documentation. My degree and other diplomas have equipped me with the knowledge necessary to navigate legal documents, conduct legal research, and assist legal professionals effectively. Additionally, my hands-on experience in administrative roles has honed my organizational skills, attention to detail, and ability to manage multiple tasks efficiently.
As a Legal Assistant, I am confident in my ability to provide reliable support whether it be drafting correspondence, managing calendars, or maintaining case files. I am also eager to leverage my strong communication skills to interact professionally with clients and stakeholders, ensuring that their needs are met promptly and effectively.
Thank you for considering my application. I am eager to further discuss how my background, skills, and enthusiasm align with the needs of your firm.

