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https://ie.linkedin.com/in/alison-mcsherry-327292127
__________________________________________________________________________
PROFESIONAL EXPERIENCE
Legal Intern, A&L Goodbody Solicitors  
September 2015 – January 2016

· Drafting and reviewing legal documents to be used in international transactions
· Managing Correspondence with national and international clients, law firms, and businesses in relation to various different transactions

· Preparing company board minutes and making filings in respect of numerous different companies to the Irish Companies Registration Office

· Meeting with clients and arranging for client meetings and signings to take place

· Conducting Legal research in relation to various different client matters

· Arranging for the payment of fees to be distributed

· Drafting narratives in relation to client invoices

· General administrative work

Legal Intern, Neil J. Butler & Company Solicitors  
June 2015 – August 2015
· Answering phone calls and assisting clients with general queries

· Drafting and sending correspondence to clients, businesses, and other law firms
· Requesting information from local authorities, clients, and other law firms in relation to various different client matters
· Case management and file organisation 
· Managing and keeping a record of both incoming and outgoing mail 

· General office duties

OTHER WORK EXPERIENCE 

Waitress, Bailey’s Beach Club (Work and Travel J1 Visa)
June 2016 – August 2016
· Serving members food and drink and taking orders
· Clearing tables and maintaining the general upkeep of the club
· Working at private events hosted by various different members of the club and ensuring that everything was in order by assisting with food preparation, wine pouring, and helping with both the set up of the venue prior to the event and tidying up once the event had finished
Sales Assistant, Jim McSherry Jewellers  
May 2012 – December 2014
· Customer Service: assisting customers and offering them advice about different products, taking in watch and jewellery repairs, and taking account of the clients details

· Responsible for maintaining the general upkeep of the shop

· Stock Management: Liaising with various suppliers in relation to queries about different products and any issues that may arise in respect of those products, monitoring stock flow and orders from suppliers, pricing and boxing stock, returning incorrect/damaged stock, and following up on orders and queries in relation to invoices
· Management of payment systems
EDUCATION & TRAINING
University of Limerick
September 2015 – Present
Bachelor of Laws (Law Plus with Psychology)                                (Due to graduate in 2017)
Examination Results to Date:
	First Year:                                   
	2:1

	Second Year:                              
	1:1

	Third Year:                                 
	1:1

	Fourth Year:                                    
	1:1 (to date)

	Expected Overall Degree:          
	1:1


I have been placed on the ‘Law Presidents List’ on four occasions due to the standard of my examination results during the second, third, and fourth year of my degree as well as receiving letters from the President of the University of Limerick to congratulate me on my exceptional academic performance during that period. 

Borrisokane Community College
September 2007 – June 2013
Leaving Certificate
Total CAO points achieved: 495

SKILLS

· Extremely well developed skills including customer service, communication, time management, case management, teamwork, diction and attention to detail as well as organisational and analytical skills
· Proficient in numerous IT programmes including Microsoft Office Word, Excel, and PowerPoint
· Experienced in working with different forms of case management software

· Excellent typing, writing, and drafting skills
INTERESTS & VOLUNTEERING
· Currently involved with the Clare’s Wish Foundation where I volunteer as a sales assistant at their charity shop in Limerick
· Fundraised for the Make-A-Wish Foundation on ‘Wish-Day’ 2016
· Volunteered with the SUAS Literacy Programme in 2015 by working as a paired reader to assist children from disadvantaged areas with their literacy skills

· Volunteered at both the Calcutta Run 2016 and Run in the Dark 2015

· Fundraised for the development of a new autistic centre for Borrisokane Community College which is now up and running successfully
· Volunteered with the Nenagh Special Summer Camps which is a camp organised for both children and adults with disabilities in my local area
· Additional interests include maintaining an active lifestyle by going for walks, cycles, and attending the gym
· Enthusiastic reader and enjoy all forms of film and music
REFERENCES

· Available on request
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