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Profile
Award winning and scholarship LLB Bachelor of Laws graduate from the University of Limerick. Ranked in top ten per cent of my class, I excel both academically and in extra circular activities, both of which has been acknowledged and awarded by President Don Barry. My experience to date in legal services, fund management, retail and hospitality has strengthened my partnership with clients, enhanced my teamwork and has allowed me to gain superior attention to detail.

Education

2013 – 2017: LLB Law Plus Psychology, University of Limerick 
Achievements in University:
· Received a first class honours in final examinations. 
· Received a first class honours in my Final Year Project.
· Published Final Year Project with the UL School of Law. 
· Hold a president volunteering award.

· Sponsorship officer of the Law Society at the University of Limerick

· Organised a UL sports law conference in conjunction with the law society.

· Organised for famous lawyers from the Netflix documentary “Making a murderer” to visit UL.
· Nominated to travel to the University of Cambridge to take part in a Moot Court competition.

· Scholarship student to Sichuan University in China to take part in a Immersion programme with other students from Universities worldwide

· Awarded overall academic performance by Sichuan University

· First place in research project presented to lectures from Oxford University and Sichuan University.
· Awarded for best presentation and originality by Sichuan University.
· Completed a seven month work placement in fund management as a pricing analyst.

2007 – 2013:
  Mount St. Michael, Claremorris, Co. Mayo 
Achievements in second level:

· Nominated as class prefect, Leaving Cert prefect. 

· I successfully organised a charity fashion show to benefit local charity organisations and to promote the business within my local town. 
· Reached All Ireland level in “Mini Company” winning an award for “Innovation”.
Career History
August 2017 – Present: Intertrust, Haddington Road, Ballsbridge, Dublin 4 – Legal administrator
· Supervising a large number of portfolio’s of clients under a strict time frame. 
· Drafting, amending and reviewing new records for accuracy and completeness .
· Proactively managing a diary, inbox and e-filing.
· Screening calls and liaising with other internal teams.
· Updating the CRM and SharePoint systems.

· Working to strict deadlines and prioritising workloads.
· Delegating and overseeing  junior team members.
· Managing minutes and action points from departmental meetings and committees.

June 2015 – Dec. 2015: Northern Trust, Ballysimon, Co. Limerick – Pricing Analyst
· Pricing funds and accepting prices from the different pricing points, providing consistent, accurate asset valuations on a regular basis using excel processes and fund accounting.  

· Followed a strict workflow each day under time constrains to ensure timely and accurate pricing of securities in client portfolios.
· Trained and worked on Bloomberg, the major global provider of 24-hour real-time and historic price data.

· Completed  many training courses in excel, funds and fund accounting systems.
· Responsible for data management of the team.
· Managing the maintenance and upgrading of client data
April 2016 – January 2017: The Western Hotel, Claremorris, Co.Mayo - Junior Manager

· Receptionist, managing reservations , administrative work and supervision of staff.
· Handle all incoming calls and enquires with suppliers, customers and staff.
· Waitressing tables, serving food and communicating with the cliental on a daily basis.

· Responsible for time recording systems.

Aug. 2010 - April 2015: Kavanaghs Supervalu, Claremorris, Co.Mayo – Cashier 
· Cashier assistant and engaging with customers on a regular basis.
· Handling money, using the tills and refunding items.
· Stock taking regularly to ensure stock was rotated and of a high standard.
· Followed health and safety procedures by attending health and safety courses and following store procedures.
· Dealing with customers has built up my customer service skills which was shown when I received 100% in a "mystery shop" report.
Dec. 2010 – Dec. 2011: Brown Thomas, Eyre Square Galway – Christmas staff

· Dealing with customers at the busiest time of year and advising them on purchases, offered me a role in a exciting and rewarding retail environment.

· Part of my role was to deliver unrivalled customer service and to share creativity and determination to be the best.

· Choosing stock for a fashion show, merchandising the shop floor and helping customers.

Community/Voluntary Interests
· I am currently a charity fundraiser for both “Aware”, “Protect the Children of the World” and “Mayo Roscomman Hospice”. 
· Successfully organised and held Mayo’s first ever charity “Colour Run” 
Additional Information
· Certified first aider
· Fluent Irish Speaker
· I am strong in the use of Microsoft Word, Excel and PowerPoint. 
Hobbies
· Charity work and fundraising.
· Taking part in debating competitions and moot court competitions.
· Reading books, journal articles, crime books and social psychology.
· Keeping fit by going to the gym, swimming and playing volleyball.
Referees
· Available on request
