[image: image1.jpg]


   Anna Duggan
[image: image5.png]


  1 Terenure Park, Terenure, Dublin 6w
[image: image4.jpg]


[image: image2.jpg]Vo




 annaduggan2016@outlook.com [image: image3.jpg]
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https://ie.linkedin.com/in/anna-duggan-35037bb0
Profile
Scholarship and award- winning graduate from the University of Limerick.  I excel both academically, which is evident by receiving a first class honors in my final examinations and through extra circular activities such as my commitment to charity work.  My experience to date in litigation, fund management and legal administration has strengthened my ability to work under pressure, enhanced my teamwork skills and developed my superior attention to detail.

Education

2013 – 2017: LLB Law Plus Psychology, University of Limerick 
Achievements at University:
· Received a first class honours in final examinations and a recipient of the Presidents outstanding results letter. 
· Received a first class honours in my Final Year Project.
· Published Final Year Project with the University of Limerick School of Law. 
· Awarded a president volunteering award.

· Sponsorship officer of the Law Society at the University of Limerick

· Organised for lawyers from the Netflix documentary “Making a murderer” to visit UL.
· Nominated to travel to the University of Cambridge to take part in a Moot Court competition.

· Scholarship student to Sichuan University in China to take part in academic research
· Awarded overall academic performance by Sichuan University

· First place in research project presented to lectures from Oxford University and Sichuan University
· Awarded for best presentation and originality by Sichuan University.
· Completed a seven month work placement in fund management as a pricing analyst.

2007 – 2013:
 Mount St. Michael, Claremorris, Co. Mayo 
Career History;
· August 2018 – Present – Sitting FE1 examination. 
· April 2018 – August 2018 – Eversheds Sutherland, One Earlsfort Centre, Earlsfort Terrace, Dublin 2 – Legal Intern 

· Supported a Senior Associate in the management of a large volume of High Court and Circuit Court proceedings.

· Took part in discovery projects and file retrieval. 
· Briefed Counsel and attending on Counsel in both Circuit and High Court hearings. 

· Drafted and filed proceedings in the Central office and attending the PRA. 

· Prepared external reports on a weekly and monthly basis in accordance with client requests. 

· Responsible for diary management, especially in relation reflect Court dates, settlement meetings and client requests.

· Liaised with Junior and Senior Counsel on a day to day basis. 
· February 2018 – March 2018 – Sitting FE1 examinations 
· October 2017 – January 2018: Kennedys Solicitors, Bloodstone Building, Sir Johns Rogerson’s Quay, Dublin 2 – Litigation Administrator
· Compiled briefs, pleadings and other legal documents.

· Managed Solicitor’s time records and billing.

· Dealt accurately with filing - storage and retrieval of client files in line with the department's filing system and locating missing files.
· Transcribed dictations.

· Maintained calendars, inbox and expert witness appointments.
· Responded to client’s specific requests for information on services.
· August 2017 – October 2017: Intertrust, Haddington Road, Ballsbridge, Dublin 4 – Legal Administrator
· Supervised a large number of Cerberus loan portfolio’s of clients under a strict time frame. 
· Drafted, amended and reviewed new records for accuracy and completeness.
· Proactively managed a diary, inbox and e-filing.
· Screened calls and liaised with other internal teams.
· Updated the CRM and SharePoint systems.

· Worked to strict deadlines and prioritising workloads.
· Delegated and oversaw junior team members.
· Managed minutes and action points from departmental meetings and committees.

· June 2015 – Dec. 2015: Northern Trust, Ballysimon, Co. Limerick – Fund Analyst
· Priced funds and accepted prices from the different pricing points. I provided consistent, accurate asset valuations on a regular basis by using excel processes and fund accounting.  

· Followed a strict workflow each day under strict time constrains to ensure timely and accurate pricing of securities in client portfolios.
· Trained and worked on Bloomberg while liaising with various stakeholders.
· Monitored compliance of funds, including new funds, price increase and price decrease.

· Followed client specific procedures and checklists.
Community/Voluntary Interests

· I am currently a charity fundraiser for b “Aware”, “Protect the Children of the World” and “Mayo Roscommon Hospice”. 
· Successfully organized and held Mayo’s first ever charity “Colour Run” 
Additional Information

· Certified first aider
· Fluent Irish Speaker
· I am strong in the use of Microsoft Word, Excel and PowerPoint. 
Hobbies

· Charity work and fundraising.
· Reading books, journal articles, crime books and social psychology.
· Keeping fit by going to the gym, swimming and playing volleyball.
Referees
· Available on request
