
Benjamin Lally
 
Swords, Co.Dublin,K67 WP83 | 0838371159 | benlally14@gmail.com
Summary
Legal graduate based in Swords Co. Dublin. Currently working as a legal assistant at Madigans Solicitors while seeking a traineeship. Dedicated, reliable and hardworking employee. 
Education
Third LEVEL
	2019-2022
	Undergraduate degree: Bachelors in Civil Law 
Dublin City University － Dublin, Ireland 

Second Class Honours Grade 1 
Completed modules on all core areas of law as well as niche fields such technology law and society and genetics and law.


Experience
	07/2024 – Present

06/2023 – 08/2023  

10/2022-12/2022
09/2019-09/2024


	Legal Assistant - Madigans Solicitors
· Answered phone calls, left messages and transferred calls to colleagues
· Drafted and sent emails
· Drafted and sent letters to clients and other parties
· Prepared Excel spreadsheets and Word Documents
· Drafted and filled in egal documents such as Notices to Proceed in court
· Lodged documents at District and Circuit courts
· Assigned items to files on our online Keyhouse case management system
· Managed physical filing Cabinets and prepared document schedules
· Scanning, copying and printing documents
· Signed documents as a witness
· Maintained in-office cleanliness, disposed of waste
Seasonal Sales Assistant, WHSmith, Dublin Airport 

· Transported stock 

· Cleaned floors

· Kept shelves fully stocked and tidy 

· Price-labelled goods

· Operated cash register and assisted customers with queries

· Disposed of Waste

Seasonal Sales Associate, Dunnes, - Swords Pavillions
· Kept shelves fully stocked 

· Assisted customers with queries and requests

· Kept floor neat and clean

· Brought trollies into the shop from outside 

· Transported goods on pallets
Fast Food Crew Member, McDonald's － Airside, Swords
· Took customer orders quickly and accurately, reducing customer wait times.
· Maintained excellent customer satisfaction by providing friendly, attentive and polite service.
· Prepared and served food during peak trading periods.
· Assisted in training new employees
· Processed cash and card payments at the checkout, providing correct change for cash purposes.
· Kept restaurant clean and hygienic by clearing tables, mopping floors and clearing bins.



Skills
Legal Research and Writing

· While studying law in college, I frequently conducted extensive research for my assignments, reading through statutes, regulations, and academic literature as well as analysing case law, using legal databases to gather relevant information. As a result I have become a proficient legal researcher able to quickly compile all relevant facts and present my findings using concise and persuasive legal writing. 

Document Review and Analysis

· I am experienced in reviewing and analysing legal documents, including contracts, agreements, and legal motions. I have honed strong attention to detail and can quickly identify relevant information, inconsistencies, and potential legal issues. 

Legal Drafting

· Through various university modules and at work I became proficient in drafting legal documents, such as memos, briefs, motions and correspondence. 

IT Skills

· Experienced using Microsoft Office, Outlook, and Excel applications for research and work purposes. 

Legal Analysis and Problem Solving

· I have experience analysing complex legal issues, identifying relevant legal principles, and applying them to specific cases or situations. I also possess excellent critical thinking skills, enabling me to spot potential legal risks and propose appropriate solutions. 

Communication and Interpersonal Skills

· Through work and university I have honed strong oral and written communication skills which would allow me to effectively communicate with clients, colleagues and other stakeholders. Able to conduct interviews, gather information, and maintain professional relationships with colleagues and clients.

Teamwork and Collaboration

· Through my experience both in college working on group projects and working in busy retail environments I am well accustomed to working effectively as part of a tightly co-operating team. Willing and able to contribute ideas, share knowledge, and assist others in achieving common goals. 

Time Management and Organisation

· I have strong organizational skills and can effectively manage deadlines, prioritise tasks, and handle multiple assignments simultaneously. 

Adaptability 

· I am a highly adaptable person, able to quickly learn about new areas of law and legal procedure. 

Other Accomplishments
· Have completed five of the Solicitors FE-1 examinations (EU, Criminal, Contract, Company and Property law) 
· Great academic record
Additional Information
· Completed secondary education at Malahide Community School and obtained 473 points in my leaving certificate
· Fluent in Irish and conversant in Spanish

