CATHERINE FINN

Apartment 81 Hampton Square, Navan Road, Dublin 7

Mobile: +353 (0) 86 8236979

Email: finnkat@gmail.com
PROFILE SUMMARY
Legal Executive with over ten years experience in the following areas: banking and finance, property, criminal and civil litigation; private client and family law.

Recently passed 7 FE1 examinations.
EDUCATION
Sept 2011 - May 2014

Independent Colleges Dublin, accredited by University of the West 





of England, Bristol, LL.B (Hons) in Irish Law – Result: 1:1
Sept 2006- June 2008

Griffith College Dublin, Diploma in Professional Legal Studies 




(IILEX)
CAREER HISTORY

Oct 2014 - Present 

Byrne Wallace, Solicitors, Legal Executive Banking 




Department
· Working on two loan sale projects within the Banking Department

· Maintaining and updating trackers

· Liaising with client with regards to the loan sale project

· Working on a specific deeds audit project within the Banking Department
· Attending at the client's office and liaising with the client with regards to the project

· Reviewing and amending schedules of documentation
· Attending to post completion requirements on instructions of Solicitors on team to include post-completion registrations in the Property Registration Authority, filings in the Companies Registration Office and service of notices
Oct 2010–Aug 2014 

National Transport Authority, Legal Executive

Dealing with all aspects of District Court/Circuit Court (Appeal) cases, to include:

· Reviewing and evaluating files for prosecution
· Drafting, Issuing and Serving Summonses

· Liaising with District Court Offices & setting cases down for hearing

· Attending various courts
· Liaising with Compliance Officers

· Briefing and Attending on Counsel

Assisting the Head of Legal Affairs in the following:

· Judicial Reviews, Arbitration and Defamation proceedings

· Drafting Statutory Instruments, proof reading and implementing legislation

· Updating Compendiums of Legislation

Policy Initiatives:

· Attending Oireachtas meetings (Joint Committee on Justice, Defence & Equality – National Vetting Bureau Bill)  and reporting to the Director in respect of same

· Attending legal and compliance meetings in relation to on-going legal issues within the National Transport Authority

· Researching changes and improvements of practices within the taxi industry of other jurisdictions, reporting to and advising the Head of Legal Affairs in respect of changes
Sept 2009 – Oct 2010 

O’Brien Lynam Solicitors, Legal Executive
Business as Usual responsibilities including the following: 

· Gaining experience in civil litigation, in particular defence litigation, representing a broad mix of insurer and self-insured clients in areas of Personal Injury, Product Liability, Property Damage, Professional Negligence, Defamation, Employment Liability and Public Liability
· Attending at consultations with clients and preparing briefs for Counsel

· Organising and preparing documents for discovery

· Drafting documentation for lodgements in High Court proceedings

· Liaising with Counsel at motions and attending at settlement meetings

· Consulting with expert witnesses with regard to finalisation of their reports

Tasked with carrying out an audit of all open files in association with an external Consultant to monitor compliance with undertakings given and received by the firm, including:
· Reviewing all active conveyancing files to monitor compliance with undertakings

· Creating and maintaining an Undertakings Register for the firm

· Issuing Undertakings Register to external Consultant for review and working with said Consultant in a joint review of files listed on Undertakings Register

· Liaising with and addressing all queries raised by the external Consultant

· Actively pursuing compliance of outstanding undertakings by the firm and where necessary transferring files to Partners for referral to the Law Society
Dec 2005 – Sept 2009 
Paul O’Malley & Co., Solicitors, Legal Executive
Business as Usual responsibilities including the following: 

· Dealing with residential and commercial conveyancing transactions, drafting Contracts for Sale/Lease Agreements

· Liaising with lending institutions – reviewing loan packs and ensuring compliance with conditions precedent to drawdown

· Liaising with Borrowers prior to drawdown of facilities, in particular, to explain and ensure compliance with Special Conditions in facility documentation

· Preparing Solicitors Undertakings, closing documentation, Booklets of Title and Certificates of Title
· Compiling planning documentation for completion, including compliance with Part V Social and Affordable Housing

· Preparing and lodging applications for first registration

· Dealing with post completion registrations including Land Registry/Registry of Deeds and CRO filings and attending to all Land Registry queries, including mapping queries
· Remitting sales proceeds to the relevant lending institutions together with draft Deeds of Partial Discharge/Release to be sealed by the lending institution and forwarded to the Purchaser’s Solicitors
· Maintaining databases for seventeen residential developments, including details of sites sold, contracted or sale agreed, together with all relevant information

· Formation of residential management companies and filing of the necessary documentation with the CRO
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