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PROFESSIONAL SUMMARY
I am a final year Law Plus student at the University of Limerick. I am an active committee member of the UL Law Society. I am a hardworking conscientious individual with experience in customer centred work and corporate legal environments. I possess effective interpersonal skills and relate well to people. I can work effectively as part of a team or independently and unsupervised. I have basic conversation German. 
EDUCATION & QUALIFICATIONS

2013- 2017

University of Limerick 


Law Plus LLB 

2:1 

	Subject 
	Grade 
	Subject 
	Grade 

	Contract Law 1
	B1
	Contract Law 1
	A2

	Criminal Law 1
	A2
	Criminal Law 2
	B1

	Introduction to Lawyering 1
	A2
	Introduction to Lawyering 2 
	B2

	Labor Law 
	B1
	Administrative Law 
	B2

	German Language and Society 1
	C1
	German Language and Society 2
	D1

	Land Law 1
	B1
	Land Law 2
	B1

	Constitutional Law 1
	B2
	Constitutional Law 2
	B2

	Crime and Criminal Justice 
	A2
	Jurisprudence 
	A2

	German Language and Society 2
	D2
	Gender: Sociological Perspectives
	B2

	Law of Torts 1
	B3
	Law of Torts 2
	B1

	Family Law 
	B1
	Human Rights Law 
	A1

	Sport and the Law 
	B2
	Law of Evidence 
	B2

	Contemporary Sociological Theory
	B1
	
	


RELEVANT WORK EXPERIENCE
May ’15 – Jan ’16

Mason Hayes & Curran 



Legal Assistant 

· I completed my eight month cooperative placement in Mason Hayes & Curran. I worked in two departments; Tax Advice and Employment Law and Benefits. 
· My role in MHC was as a legal assistant. In both departments I had a mentor, who was my main source of work and advisor. 
· My main duties included assisting solicitors with; advising clients, preparing files for court, conducting research, preparing and drafting briefs, letters and general admin work. I have been trained using the filesite and elite systems for case management and billing. I also attended court, client meetings, calls and corresponded with emails. 
OTHER WORK EXPERIENCE

June ’16 – Present 

Killarney Royal Hotel 



Receptionist (part-time)

· I am currently working part-time as a receptionist in the Four Star Killarney Royal Hotel. I work up to twenty-one hours every weekend. 

· My role as a receptionist holds with it huge responsibility, I am responsible for all the online, third party, and in-house bookings, including all the general admin work associated with bookings. I am committed to providing exceptional customer service to guests. 

· I am responsible for the cashing up of the reception, restaurant and bar. I am responsible for the ordering of all products from office supplies to restaurant stock and housekeeping, I also organise the housekeeping rota, and the restaurant and bar menus. 

· I deal with customer complaints tactfully and when there is no manager on site I am responsible for managerial duties. I pride myself on multitasking and customer service skills. I am proficient in using the Brilliant software system, MS word, excel and outlook. 

May ’14 – Janurary ‘15

Primark Stores Limited 



Sales Assistant  (part-time)

August ’13 – May ‘14

Dealz





Sales Assistant  (part-time)

May ’12 – April ‘13

Next Retail Limited 



Sales Assistant  (part-time)

· I have worked part-time in retail whilst studying for over four years. I have extensive training in all areas of; customer service, refund and exchange, handling sales, cash and credit transactions, operating EPOS till system, sales floor and fitting room assistance.
· I have worked in medium and large size retail chains. I am trained in working in the men, women, children and grocery departments. 
· I thrive working in a busy environment, and have also worked for five of the Next annual sales.  
KEY SKILLS

· Excellent organisation, time management and multi tasking skills gained throughout work, college, the law society and placement. 

· Legal writing and research skills, proficient at using databases. 

· Strong communication and public speaking skills, gained from various ‘moots’ in college.

· Proficient at MS Word, PowerPoint and basic Excel.  

· Teamwork and Leadership skills, I have worked on a number of group projects in college, and placement.

· Using initiative, I am very hard working and take every opportunity available to me.
INTERESTS & ACHIEVEMENTS
· UL Law Society




I have been a committee member of the UL Law Society since first year. I have held the positions of: First Year Representative, Careers and Academic Officer, Third Year Representative and I am currently the Law Ball Convenor. My roles in the society have awarded me with duties such as; organising various workshops and seminars including the ‘Peer Mentor’ program, mooting workshops, interview and CV workshops and two exam and essay writing workshops. I also organised the Careers Evening, sponsored by Author Cox, one of the biggest events of the society’s calendar. All events required organising speakers, venue, sponsorship, PowerPoint presentation, reception and advertising. 
· Travel Enthusiast 

I love travelling to different countries and experiencing their culture, food, art and language. I have a keen interest in art and history from studying them for my leaving cert and plan to travel and experience as many cities and beautiful countries and Islands as I possibly can. 

· I was the Runner-up of the UL Matheson Prize 2014, for achieving the second highest grades in Contract Law 1 and 2. 

· I have been a full licensed diver since September 2013.
· I won Kerry Got Talent 2011, with a dance group with whom I danced with for nine years. 
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