David Hick
31 Watson Drive, Killiney, Co. Dublin
086 101 2992
davidhick@gmail.com
PROFILE
A hard-working and motivated law student with a proven track record of academic and professional success.  
EDUCATION
Sep 2015 - May 2017

University College Dublin

· Masters in Common Law 
· Year One
· First Class Honours (1.1) achieved 
· Ranked 1st in a class of 24 students
· Year Two 
· First Class Honours (1.1) achieved (to date) 
Sep 2011 - May 2012

University College Dublin
· MA in Anglo-Irish Literature and Drama 

· First Class Honours (1.1)
· Awarded Post-Graduate Scholarship in February 2012 
Sep 2008 - May 2012 

University College Dublin 
· BA (Hons) in English and Classical Studies 
· First Class Honours (1.1) achieved
· Ranked in top 10 out of 350 students in my final year
Sep 2002 - Jun 2008

St. Andrew’s College, Booterstown
· Completed Leaving Certificate with six honours whilst achieving 485 points
· Results included A grades in History and Classical Studies
· Selected as a school prefect in my final year
EMPLOYMENT HISTORY
Sep 2008 – Present:

University College Dublin




Executive Assistant – Bursar’s Office
· Worked four years part-time (Sep 2008 – Mar 2012) during my studies in UCD’s finance office which related to the maintenance of sensitive data pertaining to staff and students including invoices, expenses, lodgments and fees.   
· Moved to a full-time position in the Payments Department for a three year period (Jun 2012 – Aug 2015) which entailed increased responsibilities where I regularly dealt with in-house, domestic and international queries regarding the administration and status of payments and lodgments, along with tax based requirements as outlined by the Revenue Commissioners which significantly improved communication and organisational skills. Have subsequently continued this position on reduced hours since returning to university. 
· An important aspect of the role was to help liaise between suppliers and the relevant departments within UCD. This developed communication skills in regards to interacting in an efficient and professional manner with persons both within and outside the university framework.

· Assisted in the collation of data for domestic audits and European collection of intrastat data relating to the movement of goods within the European Union.  
· Entrusted to train new members of staff on best practice. 
Jun - Aug 2011: 
Al Dente Restaurant, Boston, Massachusetts



Server
· Responsibilities included meeting customers at front of house, attending to their needs throughout the evening, taking bookings and dealing with deliveries.    

Jun- Aug 2007: 

Royal Dublin Society



Events Assistant
· Worked as part of a collaborative team to ready the RDS for the Dublin Horse Show, which involved a variety of tasks including long, physical days as well as dealing with cash and customers in relation to the purchase of show tickets during the week of the event itself.
INTERESTS AND SKILLS
· Debating

· Improved presentation and communication skills through debating competitions run by the UCD Law Society. 
· Semi-finalist in the 2016 UCD Vivian Lavan Moot Court competition. 
· Sport 

· Rugby - Six years of competitive schools rugby which included a Leinster League runners up medal. Enjoy mix gender tag rugby in the summer months. 

· Football – Play six-a-side and eleven-a-side football on a weekly basis. Avid Tottenham Hotspur fan; season ticket holder at Cabinteely FC. 
· Charity work
· Helped to organise the 2016 “UCD 100” charity event which consisted of getting 100 staff members to take part in the “Hell and Back” 12km obstacle course in Kilruddery, Co Wicklow. Over €10,000 was raised for UCD Volunteers Overseas and Brain Tumour Ireland.
· Twice completed the Great Ireland Run held annually in the Phoenix Park whilst raising charitable funds for the Alzheimer Society of Ireland.

· IT 

· Achieved a Microsoft certificate of proficiency for skills involving Word, Excel and Powerpoint. 
· Confident with Oracle based programmes E-Financials and CORE.  

REFERENCES AVAILABLE ON REQUEST
