Eireann Moloney 
(087) 7472198 – 3 Clonmel Road, Mitchelstown, County Cork Eireann.Mol@gmail.com 
Personal Summary__________________________________________

I am a goal driven final year student in The University of Limerick studying Law Plus with my plus being in the area of Psychology. I aspire to further my career within the legal field and currently plan to take my FE1 Examinations once I have graduated from UL. I am a driven and ambitious student who has a true passion for law and legal studies. I am eager to continue on the path of having a career in law. I am an ideal candidate for a position requiring determination, team work, reliability and initiative. I have a vast range of experience in dealing with individuals and comfortable in all aspects of communication. I am very adaptable to various work environments and a quick learner ensuring minimal levels of correction. Eager to become part of the team and hopefully work with you in the near future.

Education_________________________________________________
· University of Limerick (2014 – Present) 
· LLB Law Plus (Psychology) 
· Bruce College Cork. (2013 – 2014)

· Leaving Certificate: Achieved 440 points (Honours Subjects)

· Presentation Secondary School, Mitchelstown. (2008 -2013)

Work Experience_____________________________________________
· Cork City Council (July 2016 – January 2017) 
· Cash Office Clerk 
· Processing various payment types from public and in-house bodies.

· Receipting all payments from the public inclusive of rent and housing loan payments using the operating system Agresso. 
· Accountable for receipting cheques 

· Responsible for ensuring that the safes were secured and opened accurately every day. 

· Typing up the control book into a spreadsheet so as to ensure there was a hard and electronic copy available at all times. Balancing this same control book each day. 
· Ensuring that any confrontation was settled in relation to individuals who may have had an issue with rent cost or otherwise. While also dealing with queries in relation to the vast subject area within the council and ensuring that every individual’s query was dealt with appropriately and in a timely manner. 

· Manually receipting the pink receipts received each day. 
· Communication skills and ICT skills were essential to ensure that everyday tasks could be carried out. 

· J’s Bar & Beer Garden (2015 – Present) 
· Bar Maid 
· Service of customers and dealt with all forms of queries presented from fellow staff and the public.
· Responsible for ensuring that any conflict which was presented was dealt with accordingly.

· Accountable for opening and closing the bar on a regular basis. 
· Ensuring that specific sale targets were hit especially on event nights. Guaranteeing that all staff worked as a team to make sure these targets were hit. 
· Responsible for the upkeep and cleaning of the bar on a nightly basis and throughout the working day.
· Responsible for the running of the social media accounts which represent the business and ensuring every event was advertised accordingly and to the correct audience.  

· Developed skills to work under specific guidelines towards pre-set deadlines. Especially in a fast paced working enviroment. 
· Teamwork and good communication skills necessary for completion of daily tasks.
· Albany Paint store Mitchelstown (Summer 2014 – 2017) 
· Administrative Assistant 
· Accounting and client data management.
· Creating accounts and receipting payments against each accounts.
· Documenting all forms of payments. 
· Microsoft Office data entry and management. 
· Stock taking and placing orders for the store. 
· Dealing with customers queries in store and via the telephone. 
· This position advanced my ICT skills while furthering my communication skills. 
Additional Information________________________________________
I am an active gym enthusiast and my hobbies include swimming, reading, Irish dancing, mooting and after spending a summer in Canada I discovered a love for travel. I love to read and have a passion for the art of poetry. I participate regularly in different events in my local community at home including the “colour run” and the “mud run” held in aid of local charities each year. I am always looking for challenging new situations both mentally and physically and appreciate all pertinent opportunities presented to me.  
All references from past experience available upon request.

