Curriculum Vitae 
Emma McDonnell

Address: Mullacloe, Ardee, Co.Louth
E- mail: emcdonnell93@gmail.com
Contact Number: 0870526608
Education

September 2012-Present: 

University College Dublin, Belfield, Dublin 4
· Honours Bachelor Degree in Business and Law

· Modules completed include; Law of Tort, Contract Law, Criminal Law, Constitutional Law, Employment Law, European Law, Company Law, Property Law, Commercial Law, Alternative Dispute Resolution, Principles of Microeconomics, Math for Business, Financial Accounting 1&2, Business Analytics and Tax in Society 
· Current G.P.A: 3.2  (2:1)
September 2006-June 2012: 
St.Vincent’s Secondary School, Dundalk, Co. Louth
· Leaving Certificate 2012- 550 points
· Grades: Irish (H)B1, English(H)A1, Maths(O)A2, Business(H)A1, French(H)A2, Accounting(H)B1, History(H)A2, Music(H)B2 
Work Experience
May 2015- August 2015
Summer Intern at Hines Real Estate Ireland Limited, 10-12 Block B Hogan Place, Dublin 2

During my 12 week internship with Hines I worked on a number of high profile projects including the Cherrywood development and the recent bid for Project Jewel. The experience was invaluable and taught me how to work carefully under time constraints and the importance of client confidentiality. 
I completed the following duties:

· Conducted market research and presented key findings to senior directors 

· Managed the online data room for the Project Jewel bid 

· Liaised with agents including outside legal counsel and tax experts 

· Participated in meetings with the Hines Europe team and outside investors 

· Took minutes and distributed notes to the relevant parties 

· Analysed tenant schedules and performed financial modeling based on the results 
· Drafted proposals for investment committee meetings 

· Worked as part of a team updating business plans, strategy plans and preparing pitches for both internal and outside investors

· Administrative duties  

May 2014-August 2014

Cashier at Jolly Roger Amusement Park, 2901 Coastal Highway, Ocean City, Maryland 21842 USA

During summer 2014 I participated in a J1 Work and Travel Visa in Ocean City, Maryland and worked as a cashier in a busy amusement park. In addition to my duties as a cashier I also became responsible for training new members of staff. The experience greatly benefited my communication and interpersonal skills as I was working as part of a team on a daily basis and constantly interacting with both staff and customers from different cultural backgrounds to my own.  
June 2012- May 2014 
Part-time sales assistant in Pasma Shoes, 2 Irish St, Ardee, Co. Louth.

My duties included:

· Responsibility for opening and closing shop

· Stock display and stock control

· Ordering and reordering stock and supplies and dealing with supplier queries

· Attending trade fairs for stock purchases

· Helping customers and dealing with customer complaints/returns

· Daily cash duties including lodgments and reconciliation of till 

· Management of external developers of website and development of social media marketing plan to increase footfall
March 2010

Work Experience in Mullany Walsh Solicitors, 34 Upper Baggot St, Dublin 4

As part of my transition year I gained work experience in Mullany Walsh solicitors. Here I carried out secretarial duties including filing, typing, taking phone calls and messages, ensuring they were received by the correct recipient. I also took notes during client meetings, attended the Four Courts shadowing a solicitor and was present for barrister briefings. This experience encouraged me to study law at university. 
Skills
Leadership Roles: I have gained leadership experience in my roles as Senior Head Girl in St.Vincent’s Secondary School and as Ardee Golf Club Junior Captain. I have also taken on leadership roles during group projects during my time in UCD and have been a mentor to school-leavers from St Vincent’s secondary school.

Teamwork: I have the ability to work well within a team completing tasks and meeting deadlines efficiently. 
Communication Skills: I have developed excellent verbal and written communication skills through my various roles both in university and part-time jobs. I recognise the importance of being able to pass on and receive information accurately. 
Achievements
· UCD Entrance Scholarship Award 2012
· I completed the ECDL in 2010
· Bronze Gaisce Award 2010 
Hobbies/Interests:

· I have a strong passion for music, I play the piano having completed up to grade six in the Royal Academy of Music and I intend to complete a further two exams within the next two years.  I volunteered for six years as an organist with my local parish children’s choir.
· I am extremely interested in fashion, I attend international fashion shows annually. 
· I have a keen interest in cookery and nutrition. I completed a week-long cookery course in Dublin Cookery School in 2013. I enjoy experimenting with new foods and recipes. 
· I enjoy sports having a particular interest in golf and running. I completed the Slane 10K run 2014. 
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