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Personal Profile
A full time paralegal working in the litigation department of A&L Goodbody solicitors while preparing for FE-1 examinations; a 1.1 part time student at the Royal College of Surgeons completing a MSc in Healthcare Ethics & Law; and a past employee of the litigation department of Kane Tuohy solicitors working as a Legal Secretary for 2-4 fee earners. 
On top of regular administrative duties such as drafting papers for the High Court, preparing briefs for Counsel/Experts/Court, copying, scanning, printing, emailing, organising filing, creating summary documents of naming conventions for new team members and creating a file location map for ease; daily tasks as a paralegal in A&L Goodbody include the following:- researching key provisions in relation to Data Protection legislation; conducting a paralegal review of medical charts; making relevant redactions depending on whom has made the Data Access Request; ensuring correspondence and harm tests received from client comply with Data Protection Act (1998-2003); ensuring safe keeping of all medical charts in fire proof safe and arranging the safe return of same to client; keeping a comprehensive log of medical charts and actions thereto; communicating all updates to solicitor managing the chart review; ensuring the paralegal review is conducted proficiently and meticulously and returned without fault to the client as soon as possible to the Data Controller; and drafting a comprehensive list of redactions made together with an explanation thereto. Other tasks include researching the following:- Food Regulation & Compliance Directives; Medicinal Products and their transport, production and distribution in the EEA; the effects of Brexit on the Pharmaceutical Industry; anticipating the Assisted Decision Making Capacity Act (2015) and preparing for its commencement; and providing advices to clients on whistleblowing in the Health Services Sector. 
Other daily tasks include running files end to end in catastrophic injury cases. Duties include:- arranging CTG enhancements; liaising with experts/witnesses/solicitors/clients regarding upcoming trial dates; liaising with third party solicitors and preparing SI 391; arranging an exchange of expert reports and attending the exchange alone; cross checking discovery requests against discovery documents received; updating senior solicitor upon reviewing discovery documents and drafting a response to other-side outlining gaps in discovery; liaising with client regarding payment of fees; and reviewing departments billing narratives line by line and liaising with accounts department regarding same.  

The most important aspect of this role involves utilising WorkSite software, Microsoft Outlook Calendar and Microsoft Excel to track of all outstanding tasks. Proficient use of same aids the process of effectively managing all deadlines and being constantly aware of the position of each matter. Further to this, the use of Microsoft Word is equally as important as drafting letters to clients/solicitors/barristers is necessitated on a daily basis. 
Education
Dates: 2014-2016 
Institution: Royal College of Surgeons, St. Stephen’s Green, Dublin 2.
Qualification: Master of Science, Healthcare Ethics & Law (1.1 to date)           
Dates: 2007-2011           

Institution: University College Dublin, Belfield, Dublin 14. 

Qualification: Bachelor of Science, Neuroscience 
Dates: 2004-2007          

Institution: Loreto College, St Stephens Green, Dublin 2

Qualification: Irish Leaving Certificate (510 points) 
Professional experience
Dates: April 2016 – To Present
Company: A&L Goodbody Solicitors, IFSC, North Wall Quay, Dublin 1.   

Job title: Paralegal – Litigation

Job duties:
Dates: March 2015 – April 2016
Company: Kane Tuohy Solicitors, The Malt House North, Grand Canal Quay, Dublin 2.   

Job title: Legal Secretary - Litigation
Job duties: Managing own debt collection matters in the Circuit and District Courts, drafting judgment papers for the High Court, instructing agents, managing large volumes of invoicing calculations, managing a large number of dictations.
Reason for leaving: Wish to keep challenging myself and obtain experience in other areas of litigation.
Dates: February 2015 – March 2015       

Company: Colm O’Cochlain Solicitors, Tallaght, Dublin 24.   

Job title: 1 Month Internship
Job duties: Preparing briefs for court, attending court, typing, photocopying, filing, organising post, attending Probate Office and getting court documents stamped and filed. 
Reason for Leaving: Secure a paid role.  
Dates: June 2011 – February 2015      

Company: L’Oreal Ireland Ltd    

Job title: Manager

Job duties: Run all areas of business including: recruitment, allocation of targets, team

Management, training and coaching, conducting performance reviews, and adhering to 

Irish employment law regulations and company policies and standards. 

Reason for Leaving: Wish to gain experience in qualified field. 
Volunteer/ Research experience
Dates: September 2015 – To Present
Company: A&L Goodbody Solicitors, IFSC, North Wall Quay, Dublin 1.
Job title: Junior Achievement Volunteer
Job duties: Teaching primary school children the economic value of education. Leading fourth class students once a week for 5 weeks with the aim of broadening their outlook on law and business.
Dates: March 2014 – April 2016
Company: Highfield Healthcare Hospital, Drumcondra, Dublin 9.
Job title: Medico-legal Researcher
Job duties: Analysing patient’s development, performing physical examinations and assessing their capacity in the company of the Clinical Director. Assessing the circumstances under which patients have been made wards of court. 
Professional Membership and Activities

Member: Healthcare Ethics & Law Board, Royal College of Surgeons
Hobbies and Interests
Class representative in MSc degree and Student of the Year twice, a Prefect and an active participant of the debating team in school.

An all-round sports fan privileged to captain Ireland Under 21s, captain Ireland A Senior team and captain Club Senior team. 

Charity fundraiser for the National Council for the Blind (NCBI) running the Women's Mini Marathon in 2014 and also raising funds for the Irish Cancer Society by running the Colour Run in 2015. Participant in Kane Tuohy 5km Grant Thornton Run in 2015 and A&L Goodbody 10km Calcutta Run in 2016. Member of the A&L Goodbody Tag Rugby Contest, Table Quiz and GCC Challenge in 2016. Also a member of the A&L Goodbody Junior Achievement Programme 2016. 
