Hannah Cowley 
PERSONAL DETAILS



Address




9 Castleview Park

Dublin Road

Malahide

Co Dublin

Telephone




087 6668045 (Mobile) / 01 8453646 (Home)

Email 





hannah.cowley@ucdconnect.ie

EDUCATION DETAILS
Third Level


University College, Dublin 




Business & Law, BBL (Third Year)

Secondary Education  




2011-2012


Institute of Education, Dublin 2

2006-2011


St. Dominic’s High School, Santa Sabina




Sutton, Co. Dublin

Examinations Taken


2012, Leaving Certificate (505 points)




2013, Year 1 3.23 GPA 



2014, Year 2 3.28 GPA




2015, Year 3 3.58 GPA (Current ranking: 7th)
Interests 

I am a member of the Student Legal Service where I have been elected as Clinic Coordinator for the committee 2015/16. As well as this I have recently contributed to the society’s annual publication and negotiation competition. I have a passion for makeup, both fashion and theatrical, and have recently completed my first makeup artistry course. I am a keen sportsperson and enjoy many active sports particularly Tennis and GAA. I am member of both Grove Lawn Tennis Club and St Sylvester’s GAA club. 
Technical Skills 
I have developed skills in Microsoft Word, Excel and Access throughout my time in UCD. 

Volunteer Work 


I am an active member of the St Vincent de Paul Society within UCD where I take part in weekly soup runs in the city centre. 

EMPLOYMENT DETAILS
August 2015 – Present 







  
          L&P Group
I recently began working as a legal secretary in the legal department of L&P Trustee Services, where I work once a week. My role includes ensuring client companies are complying with the Companies Act 2014, reviewing updated Memorandum & Articles of Association, cross-checking and updating company registers and Members and Directors details and assisting with probate matters.
June 2015 – August 2015 






    The Parlour Bar, New York
During the summer of 2015, I bartended in a busy Manhattan bar. This involved both opening and closing the bar and being responsible for the float. I thoroughly enjoyed the whole experience of living and working in New York.
October 2014 – Present 






    McCabes Pharmacy, Swords
I am currently working in my local pharmacy. I work at the pharmaceutical counter dealing with customer queries and often assist the pharmacist. This level of responsibility is testament to my hard working and trustworthy nature. Acting as a health advisor is done in the strictest code of confidence and has helped me develop my professional skills. It requires real attention to detail and there is a high degree of trust involved as customers really rely upon your advices
June 2014 – August 2014 



           


Lolas Lakehouse, Restaurant
I left Champion Sports to travel to America for the summer 2014 where I obtained a job in a busy upmarket restaurant, Lolas Lakehouse.

October 2013 – June 2014 




            
       Champion Sports, Swords
I worked as a sale assistant in Champion Sports. Initially I was temporary staff during the Christmas period and was offered a permanent part time role where I worked up to 4 shifts per week. During this time I gained great experience and enjoyed my time here. 
August 2013                                                                           
                  Dillon Eustace, Solicitors
I completed a placement during August in Dillon Eustace solicitor firm, where I worked in the Company Secretarial department. I assisted with the preparation of board papers for client companies. This included the preparation agenda, minutes and other associated papers. I also attended client company board meetings. I gained good experience in how businesses are governed and the need to comply with company law.  
REFERENCES 
Nicola Keogh 



Noel McGrath
L&P Group 



Lecturer, UCD
01 283 8788



01 716 4132
