
Hannah Vero
37 Castle Avenue

Clontarf
Dublin 3

13 September 2016

FAO Olwyn Downey
LK Shields

Re: Traineeship Application

Dear Madam

I refer to the above.

I wish to apply for a  traineeship with LK Shields commencing  September 2017. I am currently 
working for Matheson as a legal personal assistant and will be sitting FE1 exams this October. 

I studied law at postgraduate level in Dublin Institute of Technology and graduated with a merit. I 
graduated from Trinity College in 2013 with a BA Hons in French and Italian. I speak French and 
Italian to an advanced level.

I am passionate about law. I have been working as  a legal executive and legal personal assistant for 
the past 18  months. I am very client focused. Working  in property law, I speak with clients  on a daily 
basis. One of my favourite things about working  in law is  building  strong  client relationships. I am 
very sales oriented and enjoy seeing transactions  come to a close. I have a strong  foundation in 
property law and have also assisted in litigation matters.  I work successfully in both small and large 
teams. I have transitioned from a team of ten to a team of six-hundred this  year and I enjoy working 
in both environments. 

I would love to be considered for the role of trainee with your firm. 

Should you have any questions please do not hesitate to contact me at any time. 

Kind regards

Hannah Vero



Hannah Vero
37 CASTLE AVENUE, CLONTARF, DUBLIN 3
TEL  083 852 0735       EMAIL veroh@tcd.ie

Curriculum Vitae 

Education: 

Postgraduate Diploma in Law, Dublin Institute of Technology. 
(September 2014 - May 2015)
Grade: Merit

BA Hons Languages (French and Italian), Trinity College Dublin. 
(September 2009 - May 2013)
Grade: 2.1

Professional Experience:

Matheson, Sir John Rogerson’s Quay, Dublin 2
Legal Personal Assistant (March 2016 - Present)
- PA and legal secretary to three fee earners. 
- Dictation and document processing. 
- Creating and managing online data room for large scale commercial property sale, including 

liaising with selling agent and supplying and compiling bidder non-disclosure agreements.
- File management. 

Moran and Ryan Solicitors, 35 Arran Quay, Dublin 7
Legal Executive (February 2015 - March 2016)
- Assisting in conveyancing and litigation matters.
- Liaising with clients and law firms at all stages of property transactions.
- Registering title and stamping deeds.
- Assisting with drafting deeds and contracts.
- Accompanying barristers to court.

Brown Thomas, Grafton Street, Dublin 1
Sales Associate - Max Mara (September 2012 - July 2015)
- Meeting high sales targets. 
- Stock management and auditing duties. 
- Visual merchandising and shop floor maintenance. 
- Establishing and maintaining positive relationships with clients. 

Max Mara Boutique, Rue du Four, 75006, Paris, France
Sales Associate (May 2012 - September 2012)
Responsibilities: 
- Bi-lingual sales associate in luxury fashion boutique; second highest achieving seller out of a 

team of ten. 
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Languages:
English (Mother Tongue)
French (Fluent)
Italian (Working Proficiency)

References:
Academic: Edward Arnold (Head of European Studies, Trinity College Dublin)
Phone: 085 777 8086!
Email: ejarnold@tcd.ie

Legal/Office: Caoimhe Connolly (Partner) or Mary Casey (Consultant), Moran & Ryan Solicitors. 
Phone: 01 872 5622
Email: cconnolly@moranryan.com
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Dr Edward J. Arnold 
A/B 4106 
French Department/Centre for European Studies 
School of Languages, Literatures & Cultural Studies 
University of Dublin 
Trinity College 
Dublin 2 
IRELAND  
Telephone : (00 353 1) 896 1836 (voice mail) 
Facsimile :  (00 353 1) 671 7118 
ejarnold@tcd.ie 

 
Dublin, 1st  September 2016. 

 

 

 
T O   W H O M   I T   M A Y   C O N C E R N : R E F E R E N C E 

 
 
 

As one of my former students in the French Department at TCD, I have known 
Hannah Vero since 2009 when she arrived in Trinity. Hannah was in the top 
5% of her promotion and always showed herself to be highly motivated and 
committed to her studies. She made relevant and insightful contributions in 
both French and English to seminars and lectures, and was a passionate and 
engaged scholar.  
 
Hannah has a feeling for interdisciplinary studies and a broad intellectual 
appetite. She has a flair for constructing coherent and structured working 
hypotheses, and works well and effectively alone and under pressure.  
 
She has an excellent grasp of two European languages (French and Italian) 
and can function remarkably well in different cultural contexts.  
 
I would unreservedly recommend her application. 
 
 
 
 
 
 

Dr Edward J. Arnold 
French Dept/Centre for European Studies 

 








