Curriculum Vitae

Holly Victoria Billings
Email: hollyvictoriabillings@gmail.com
Contact Number: + (353) 83 460 7789      
Post Graduate Education
University College Dublin: Professional Diploma in Law (January 2018 – May 2018)
Awarded Merit in 2018.

LLM Modules taken:  Trade Mark Law: 2.1




Online Regulation: 2.1




International Tax Law: 2.1
Undergraduate Education

Maynooth University: Bachelor of Civil Law (Law & Economics) with Clinical Placement (2013-2017) 
Awarded Second Class Honours in 2017.
Secondary Education
Our Lady’s Secondary School, Terenure, Dublin 6W                                 
Leaving Certificate awarded in 2013.
Work History
Employer: Fieldfisher Ireland, The Capel Building, Mary’s Abbey, Dublin 7. (May 2021 to Present)

Job Title: Paralegal on Secondment
I currently work as a paralegal in the Public and Regulatory Department. I have been placed on secondment to a client of the firm. My day to day work involves reviewing a large volume of documents and drafting reports as well as corresponding with members of the public and relevant third parties.
Employer: Eversheds Sutherland, One Earlsfort Centre, Earlsfort Terrace, Dublin 2. (May to December 2019)

Job Title: Summer Intern/Legal Assistant
Throughout the Summer Internship Programme and as an intern in the Corporate Department, my work was varied and interesting. I was heavily involved in conducting research and drafting memos for the partner of the team on a variety of topics, from AGM requirements and personal holding companies to transactions involving directors. My drafting skills were developed and utilised through the drafting of various ancillary corporate documents, including but not limited to stock transfer forms, share certificates, shareholders resolutions and CRO forms. I was regularly asked to conduct “sanity checks” on a range of documents drafted by the partners and solicitors on the team. This improved my proof-reading and attention to detail skills. I have also filed stamp duty forms on Revenue’s ROS offline system in respect of share transfers. I had a number of client-facing experiences, such as attending at an AGM for a client and assisting the solicitors on the team in client meetings. I also had regular direct client contact by email and by telephone. For example, I liaised with a client in relation to drafting the necessary documents required to file an application for an enduring power of attorney.

Employer: Eversheds Sutherland, One Earlsfort Centre, Earlsfort Terrace, Dublin 2. (November 2018 – May 2019)
Job Title: Legal Intern on Secondment to the Residential Tenancies Board (the “RTB”)
I worked as a secondee intern in the Tribunal Section of the RTB. My daily work allowed me to be included in every aspect of the Tribunal process. When appeals were received from Adjudication and Mediation, I processed the appeals, which included looking into case files and establishing whether the appeal was to be approved or rejected. I also prepared the Tribunal documents for weekly board meetings. I had the responsibility of scrutinizing the Tribunal's reports and Determination Orders and made any necessary amendments before a final review by the Head of Disputes & Tribunals. Following approval of the proposed reports from the Board, I issued the Determination Orders and other relevant documents to all parties to the dispute. I also published all Tribunal Reports and Determination Orders to the RTB website as part of the public record. I was also involved in various legal projects such as completing research for the proposed Residential Tenancies (Amendment) Bill 2018.
Employer: A&L Goodbody, IFSC, North Wall Quay, Dublin 1. (September 2015 – July 2016)

Job Title: Clinical Placement in the Asset Management and Investment Funds Department
I worked in the Asset Management and Investment Funds Group. I was involved in many matters including the establishment of a UCITS ICAV for a new client of the firm. My daily work varied, though I did gain experience in using the Central Bank's online reporting (“ONR”) system which is used for director appointments and the annual returns of a fund. My client management skills were developed through attendance at board meetings and liaising with boards of directors. My analytical and drafting skills developed from daily use and are now at a professional standard through working on various fund documents and agreements.
Employer: Chartered Accountants Ireland, Education & Training Department, 47-49 Pearse Street, Dublin 2. (June 2012- September 2018)

Job Title: Examination Invigilator / Administration work
This was seasonal work during the examination seasons in both September and June each year and I performed the following tasks: I was an Examination Invigilator during examination periods and, as part of a team, I was involved in distributing the professional exam papers to candidates, supervising students and addressing any queries raised in line with the examination rules and conditions. I also assisted in the administration of examinations e.g. the input of student details and results on exam database and issuing of examination pass and fail notices to students as well as carrying out general administration in the Education Department. 
Extra-Curricular/ Interests:
In addition to my experience in commercial law firms, I was also on the committee of European Law Students Association (“ELSA”) during my time in Maynooth, where I organised the negotiation competition. I have since returned to judge this competition at the request of the Law Department. I was Clinic Coordinator of Free Legal Advice Clinic (“FLAC”) in Maynooth University. I have also had the pleasure of volunteering at and attending a number of OUTLaw events. I have been involved in Girl Guides and Scouting Ireland and I was a member of the Volunteer Staff for the National Scout Campsite of Ireland for many years. 
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