
Jane Daly 

2 the Crescent, Cobh, Cork
0831512769
Janedaly94@gmail.com
Undergraduate of Bachelor of Law International in University College Cork. An articulate communicator and a competent team player with solid people skills and commercial awareness enhanced through academic experience, the Legal sphere, hospitality industry and working as a tennis coach.  Actively seeking a solicitor traineeship for after graduation 2017.
Education
2013 - 2017
Bachelor of Law International
         University College Cork    


Result:
 2.1
Modules
Fourth Year: Overall Result 2.1
Equity: Trusts 2.1

Law of Equity Doctrines and Remedies 2.1

Employment Law I 2.1

Employment Law II 2.1

Jurisprudence 2.1

Environmental Law 2.1

Welfare Law2.1

Company Law 2.1

Company Law II 2.1

Sports Law 2.1

Moot Court PASS (only mark available)

Third Year

Erasmus Year at the University of Helsinki
Second Year: Overall Result: 2.1

Law of the European Union 2.1

Family Law- Child Law 2.1

Law of Torts II 2.1

Economic Law of the European Union 2.1

Law of Property 2.2

Law of Evidence 2.2

Family law and Relationships 2.2

Law of Torts I 2.2

Clinical legal Skills- Group work and presentation / PASS/PASS - only pass/fail module

First Year: Overall Result 2.2

Threshold French 1.1

Introduction to Legal System 2.1

Constitutional Law Fundamental Rights 2.1

Constitutional Law 2.1

Law of Contract 2.2

Criminal Law 2.2

Legal Research and Writing/ pass/ pass - only a pass/fail module 

French for reading purposes/ 40%/ pass

 Projects: Clinical Legal Skills: Should Assisted Suicide be introduced into Irish Law?                                                                           

2007-2013 
Leaving Certificate                                               St. Aloysius College Carrigtwohill                          
Subjects:  Irish H A2, English HL: B1, Maths HL: D2, French HL: B1, Business HL

              A1, Biology HL: B3, History HL: B1
Work Experience  
Summer 2017              Summer intern                                            A&L Goodbody 

Worked in the banking department and my responsibilities included:

· Drafting Minutes: 

Worked on several cases where I had to draft minutes to include new security agreements that had been entered into by the company. To figure out how the minutes of meetings were to be held I referred to Vision Net to look at the constitution of the company and was the able to draft and amend the minted accordingly. Once drafted I had to proof read them and give them to my associate and trainee for their approval. 

· Filed CRO forms covering the transfer of shares and repurchase of shares:
Filled out form c7's and drafted the schedules to the partial security release agreements. 
· Familiarised myself with Loan Documentation & Completed Share Charge Agreements. Drafted Share Charge Agreements for the shareholders to sign.
· Attended workshops every week for each department.

· Made 2 group presentations (one marketing and one on the GDPR) to partners and associates in the final week. 
2014- Present                   Secretary/ General administrator      Charles C Daly & Co Solicitors
· Responsible for the organisation and allocation of the weekly appointments. 
· Greeting clients in a friendly manner and providing them with beverages while waiting for their appointment. 
· Manning the phones and answering general queries current clients and prospective clients may have about office procedures and communication. 
· Getting the post out each morning and assigning the post to the relevant files, bringing them to the attention of the designated solicitor. 
· Sending emails and letters to clients daily, dictated by the solicitors. 
· Photocopying documents and opening new files- ensuring to update the system online. 
· Putting files away in the safe and ensuring the wills registrar is updated. 
Ensuring that the office is kept clean and presentable for the clients.

2010- 2014 
Waitress 



Gilberts Restaurant Cobh                    
· Responded to the needs of the customers and resolved any customer issues in a timely and professional manner.

· Built strong relationships with customers - critical where repeat local business was essential to the survival of a restaurant in a small town. 

· Developed strong work ethic and understanding within the hospitality industry and value the approach that the customer is always right.

· Managed all documentation related to customer deliveries in a busy restaurant ensuring orders delivered to an efficient time schedule.

· Managed reservations for restaurant and town house accommodation ensuring people’s individual requests were addressed. 
· Developed a strong understanding of the responsibilities involved and performed duties related to the overall management of a restaurant. 

2012- Date
Tennis Coaching




Rushbrooke Tennis Club                     
· Coach tennis training sessions for children in local tennis club.

· Develop and deliver a programme of activities and exercises to build and maintain the children’s interest in tennis.
· Assess the children’s different strengths and abilities and organised them into different groups in accordance with this assessment.

· Organised the financial aspect of the operation which included knowing how many players would be needed for the Tennis Camps to be viable. 

· Manage the relationship with children, parents, tennis club members and committees building a strong professional reputation as a coach.

Skills
Excellent communication and motivation skills:  With experience coaching young children, working in teams in a busy work environment and making presentations in college developed strong team motivation skills and a calm, clear communication style.
Strong time management skills:  Developed while providing efficient and timely service to customers in a busy restaurant and also developed in effectively balancing work and study while meeting all deadlines for college assignments and maintaining high grades.

Adaptable and reliable: Working with many different people of different levels and abilities within tennis requires adaptability in approach and commitment and reliability to make things happen.  Worked above and beyond the role of waitress, taking on any task and hours as required, in support of the successful management of the family restaurant business. 
Computer skills:  Competent in Filesite, Skype, Microsoft office: Word, Powerpoint, Outlook and Explorer. Used extensively in college and proficient in restaurant software package.
Achievements 

· Selected for the Munster Interpro Tennis Team on four occasions (U14, U16 and U18) attaining a number of podium positions in singles and doubles tournaments. 

· Ranked number 5 in Ireland U18 in 2013 in the Ireland Tennis National Championships. 
· Awarded Sports Person of the year in 2013 by St Aloysius College.

Interests
Sport:
 Regularly play and coach tennis in Rushbrooke Tennis Club and in UCC. Have played nationally in Ireland 
Music: 
 Play the piano and a member of Aluminati Choir Carrigtwohill.

Other Information

Driving licence:  Full clean driving licence.
References: Professor Irene Lynch Fannon UCC- i.lunchfannon@ucc.ie
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