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Personal profile:
I am currently working as a Legal Associate at PricewaterhouseCoopers LLP having previously worked as a Paralegal at Axiom Law Belfast and Donaldson Legal Consulting. Prior to this, I interned as a Summer Legal Intern at Matheson. The various commercial work experience that I have completed has enabled me to ascertain strong organisational skills, the ability to prioritise work and meet target deadlines under time pressure, excellent knowledge of Microsoft Word, Excel and Outlook, excellent written and verbal communication skills, a meticulous attention to detail, made me a strong team player and given me a wide range of experience of working in an office environment. I have also recently completed a Masters in Law (LL.M. General) at Trinity College, Dublin and a LL.B. in Law at Queen’s University, Belfast which have equipped me with the skills and knowledge required to excel as a Trainee Solicitor at Byrne Wallace.  

Education and qualifications:
Masters in Law (LL.M. General)
1st September 2015 to 30th June 2016, Trinity College Dublin, College Green, Dublin, Dublin 2, Ireland.
Obtained grade: Distinction/ 1st Class Honours /71%
Law (LL.B. single honours)
1st September 2012 to 30th June 2015, Queens University, Belfast, Co. Antrim 
Obtained grade:  High 2.1/68%
1st September 2005 to 30th June 2012, Cookstown High School, Cookstown, Co. Tyrone
A-Level ICT			A*		A-Level History		A*		
A-Level Biology	           A		A-Level Chemistry	           A
GCSE: - 4A*s, 4As and 3Bs, including English, French, German (A*) and Maths (A*)

Legal training:
1st August 2014- 31, Independent Study
Sweet and Maxwell, London, Westlaw Advanced UK Training Certificate
March 2014, McClay Library, Queen’s University, Belfast, Co. Antrim
Sweet and Maxwell, London, Westlaw Basic UK Training Certificate

Other training/ Voluntary work:
23rd July to 23rd August 2018:
Advanced Training on Microsoft Excel (BCS, The Chartered Institute for IT accredited)
Foundation Certification in Business Analysis (BCS, The Chartered Institute for IT accredited)
September 2014 to present:
Volunteer at Victim Support NI (OCN Level 3 accredited training)
July 2013 to August 2013, Intercomm Ireland, Belfast, Co. Antrim:
OCN Future Generations (Culture Competence Level 3 Certificate)
September 2011 to June 2012:
Duke of Edinburgh Gold and Silver Award	Millennium Volunteers Silver Award 
Awards for High Achievement at GCSE, GCE AS and A-level, PIPS Suicide Awareness
R.A.J. Marsh Cup for outstanding achievement in ‘A’ level history
September 2005 to June 2012, Trinity-Guildhall, London:
Grade 8 Piano

September 2012 to September 2015, Queen’s University Belfast:
Degree Plus Award, Certificate in Career Management and Employability Skills

Career history:
1st April 2018 to present, PricewaterHouseCoopers LLP, Waterfront Plaza, 8 Laganbank Road, Belfast, BT1 3LR.
Legal Associate
· Reviewing and reporting on contracts and other information as part of corporate due diligence exercises
· Checking legal documentation for quality, consistency and content 
· Completing case and documentation review analysing legal and other documents to identify key facts, anomalies etc. for categorisation
· Supporting customer service activities

[bookmark: _GoBack]1st February 2017 to 31st March 2018, Donaldson Legal Consulting, 18 C Shore Road, Holywood, BT18 9HX, 028 9042 8060.
Paralegal
· Conducted research into various financial legal documents and Credit Support Annex law across multiple jurisdictions including OTC derivatives contracts
· Classified documents, completed document review and amended contracts in-line with financial law across various jurisdictions, liaised and communicated with clients

1st September 2016 to 28th February 2017, Axiom Law Belfast, 27-45 Great Victoria Street, BT2 7AQ Belfast, +44(0)2890948555.
Paralegal
· Conducted research into and completed tutorials on ISDA agreements as well as the law governing these agreements in the U.S.A. and UK.
· Classified documents, completed document review and amended Over-the-counter derivative contracts in-line with English and American CSA law, liaised and communicated with clients

1st July 2016 to 31st September 2016, Matheson, 70 Sir John Rogerson’s Quay, Dublin, Dublin 2, Ireland, +35312322000.
Summer Associate- Commercial Real Estate
· During this time period I conducted legal research including the impact of the case of Freeman v. Bank of Scotland plc [2016] on banking and property law and presentation skills through practice exercises and the drafting of legal documents
· Classified documents, carried-out document review and carried-out legal research 
· Took minutes at board meetings and drafted Attendance Reports

Personal details:
Languages: French, German (Intermediate level) and Spanish (Basic). Typing speed: 98 wpm.
Interests: Reading newspapers and magazines which help increase my financial/ commercial awareness, volunteering as a Scout Leader.

References:
Miss Stephanie Walsh, Senior Associate, PricewaterhouseCoopers LLP, Waterfront Plaza, 8 Laganbank Road, Belfast, BT1 3LR. 
Tel: 07483361519   	E-mail: Stephanie.x.walsh@pwc.com

Mrs Alison Donaldson, Principal, Donaldson Legal Consulting, 18 C Shore Road, Holywood, BT18 9HX.
Tel: +44 (0)28 9042 8077	E-mail: alison@donaldsonconsulting.co.uk


