Kate McDermott

14 Dodder Terrace, Irishtown, Dublin 4

ph: 0834506288 e: katejanemc@gmail.com 

Legal executive who is currently in the process of completing FE1 examinations. Persuasive leader with excellent communications skills developed through working in an in house role. Seeking an opportunity to expand my knowledge into a new industry. 
Educational Qualifications

2011-2015:   Bachelor of Science (Hons) Business and Law
                        Dublin Institute of Technology. Awarded 1st class honours.

2007-2011:  Leaving Certificate 2011 Dominican College, Sion Hill, Blackrock, Co. Dublin

2005-2007: St Mary’s Secondary, Edenderry, Co. Offaly 

Work Experience 

Legal Executive (March 2017 – Present): Tesco Ireland
· Support three in house solicitors 
· Assisted in managing the Compliance Programme 

· Managed Compliance Training Programme

· Drafted monthly expense report
· Managed payment systems (Oracle and Serengeti)

· Generate case files and legal briefs 

· Researched and summarised case law and any relevant legal information

· Licencing manager – assisted in procuring Beer, Wine and Spirit Licence for Tesco stores throughout the country

· Assisted DPO with launch of GDPR 

· Ensured subject access requests were logged, analysed, information obtained and responded to in the appropriate time

· Investigated complaints from the Data Protection Commissioner 

· Provided the business with general data protection advice and answered queries in relation to same
Graduate Programme (September 2015 – March 2017): Tesco Ireland

Legal (9 months)

· Prioritise and communicate legal letters to relevant people 

· Typing, formatting, amending contracts, letters and other legal documents

· Generate case files and legal briefs 

· Assist in generating Health and Safety documents in line with the health, safety and colleague welfare requirements 

Employee Relations (9 months) 

· Assisted on a large scale redundancy project
· Advised on Employment law and company policy 
· Provided case summaries and resolutions for employee disputes
· Attended negotiations with Trade Unions in relation to large scale employment contract changes 
· Updated policies in line with Employment Law changes and company changes 
· Monitored, tracked and investigated long term absence 
· Generated contracts of employment
Cash Office Assistant (2012- 2015): Tesco Ireland

· Counting and recording cash from checkouts throughout the day

· Counting and recording cash in safes 

· Preparation of cash for lodgement in bank 

· Friendly and efficient customer service
Achievements and Interests

· Founding member of DIT Business and Law Society

· Received the bronze level of An Gaisce Presidents Award

· Assist in organising regular fund raisers for Temple St. incl. Bake sales, quizzes, raffles and a Carolina Reaper challenge

· Obtained a merit in level 8 Russian Classical Ballet examinations 

Skills: 

Teamwork: Have obtained excellent teamwork skills through case study and group assignments in college. 

I.T: Proficient with Microsoft Office suite. Obtained my ECDL. I utilise email and internet on a regular basis. 

Communication: Strong communication skills developed through presentations, assignments and reports given as part of my degree, as well as regular updates given through my role as Compliance Training Manager. 
Interpersonal: Patient, trustworthy, good listener and hardworking. Skills I obtained from working in the service industry. 

References: 

Academic: Dr. Eoghan O Grady, Course Co-ordinator, Business and Law, Dublin Institute of   Technology, Aungier Street, Dublin 8

Tel: 014027083      Email: eoghan.ogrady@dit.ie
Work: Available on request 

