Lauren Stokes
2, Eden Grove, Grange Road, Rathfarnham, Dublin 16
0860624697 
laurenstrokes@hotmail.com
DOB: 02/05/1994
Full, clean drivers licence 

EDUCATION 


Third Level: 2012 – Present: B.Sc. Business and Law, Dublin Institute of Technology, College of Business, Aungier Street, Dublin 2 
Final Year Subjects:

Global Strategic Management
Financial Strategy

Administrative Law

Equity Law

Jurisprudence

Thesis Module

Achieved a 2:1 in my first year exam results, a 2:2 in Second year and a 2:1 in third year 
Second Level: 2006 - 2012: Loreto High School Beaufort, Rathfarnham, Dublin 16 (415 Points Leaving Certificate)
                         2006-2012            Leaving Certificate                    Total points: 415points

                         Accounting (H)    C1  
       Maths (O)
C1
Geography (H) C1


  Home Economics (H)    B3         English (H)
C1
French (H)
 C3
    
             

                          Irish (H) 
   C1


PROFESSIONAL EXPERIENCE 

12 Week Internship Programme with KPMG                                               Summer 2015

· Based in the CHEC Tax department

· Worked as part of a team

· Constant interaction with directors and partners

· Worked on new clients weekly
· Learned many new IT Skills

· Developed my communication skills.  

· Had the ability to meet deadlines. 

                                                                                                                     March 2012- May 2015
Doctor’s Surgery (Dublin - Ireland) – Part Time Secretary

· Telephone receptionist, providing excellent customer service.

· Ensured the business operations ran smoothly. 

· Scheduled appointments and organised files.

· Interaction with customers – answering customer queries.

                                                                                                                          June ’11-  August’11    
Office of Eden Grove Developments- Part time Secretary

· Telephone receptionist,

· Organised files

· Worked with computers by typing up invoices and reports.
INTERESTS & HOBBIES


Sport: 

· Played hockey, camogie and basketball throughout six years of secondary school.

· Enjoy being part of a team 
COMPUTING SKILLS 


                                                                                                                                                
· High-level of knowledge of Outlook, Microsoft Word, Excel, Power Point.
· Internet Advanced User. Email client. Browsers: Internet Explorer, Google Chrome.
OTHER SKILLS


· Great communicative and social skills.

· Can work independently or as part of a team.
· Excellent analytical thinking and problem solving skills. 

·  Brilliant at multi-tasking, planning, organizational skills and able to complete my projects within deadlines.

· Responsible and reliable team worker who pays great attention to every detail.

REFERENCES


Academic Reference                                           Work experience Reference
Name: Eoghan O’Grady                                       Name: Louise Casey 
Position: Director of Business and Law at Dit   Position: Associate Director Tax at KPMG 

Telephone: 01 402 7083                                       Telephone: 01 700 4292

 Email: eoghan.ogrady@dit.ie                             Email: louise.casey@kpmg.ie            
