Curriculum Vitae – Lisa Barnwell
 

October 2016
Personal Details
Mobile: +353 872457166   







            Email: lisambarnwell@gmail.com  







               
Education
Oct 2016 – 
Final Examinations – Part 1 (FE1 exams)


                                        present

Law Society of Ireland 









Contract, Equity, Property, Tort (awaiting results for all).
Sept 2014
Professional Diploma in Financial Advice (QFA Designation)                                        May 2015
University College Dublin/Life Insurance Association





Financial Planning, Investments, Life Assurance, Loans, Pensions, Regulations.
Sept. 2009 -
Bachelor of Business & Law (BBL)



                                                         May 2013 
University College Dublin







        

Second Class Honours, Grade 1 (2:1).  



       



Employment
Apr 2016 - 
National Treasury Management Agency (NTMA)
present

Treasury Building, Grand Canal Street, Dublin 2.

I am currently assigned by the NTMA as a Paralegal to the National Asset Management Agency (NAMA). I work in the NAMA Legal division mainly assisting in the release of security and charges over properties held by NAMA. My daily duties mainly involve drafting letters to vendor solicitors, answering queries from vendor solicitors, reviewing discharges and folios and editing where appropriate. I also assist internal solicitors with projects and sales they are undertaking. I also arrange for company sealing and swearing by a Notary Public and apostilling at the Department of Foreign Affairs.


Jan 2016 - 
Regan Solicitors

Mar 2016
The Eden Centre, Grange Road, Dublin 14.

I worked here as a Legal Intern mainly updating their new Keyhouse Case Management System and organising their hard copy files to suit this new filing system. I also attended a Keyhouse training day. 


May 2014 - 
Willis Towers Watson 
Dec 2015
Elm Park, Merrion Road, Dublin 4.

I worked as a member of the Corporate Pensions Defined Contribution Administration Team in Willis, with responsibility for providing a range of defined contribution pension administration and investment services to corporate clients within strict internal SLA timeframes as well as Central Bank guidelines. My portfolio consisted of fourteen corporate clients of which I was solely responsible for the day-to-day running and administration of their pension schemes. I mainly dealt with HR and finance contacts from these companies as well as third party insurance brokers, trustees, investment brokers and financial advisors. I also directly communicated with members about a wide range of queries through email, phone and mail.


Oct 2013 - 
Anthony Joyce & Co. Solicitors

May 2014
30-31 Francis Street, Dublin 8.

I was employed as a Legal Assistant, specialising in private conveyancing. I worked with Legal Executives and Solicitors in the execution of conveyance sales and purchases from liaising with clients and seeking bank consent for debt settlement arrangements to assessing deeds and drafting and executing contracts for sale. I also worked on several personal injury cases and also learned more about the process of bankruptcy and insolvency through their debt solutions sister company.


Other Achievements and Interests
Academic - Completed a Postgraduate Diploma in Digital Marketing in 2014. Recipient of Certificate of Achievement in Academic Excellence in Secondary School.                     Athletics - Completed the SSE Airtricity Dublin Marathon in 2015 and the Clonakilty Waterfront Half Marathon in 2014. Recently completed the Derry Waterfront Half Marathon in September 2016.                    

                                                                                                             Charity – Ongoing charity fundraising work involving Stewart’s Hospital in Palmerstown. Former team leader of U.C.D. Saint Vincent de Paul weekly soup run.                                                                                                                                   I.T. - Holder of European Computer Driver’s Licence (E.C.D.L.).  Completed an Excel Intermediate course in NAMA.                       



               Legal – Former member of U.C.D. Student Legal Service. Former team leader of U.C.D. Law/B&L Day Committee in aid of Temple Street Children’s Hospital. Took part in several debating practices at the U.C.D. Legal Debating Club.                                                                                                                                          School - Founding member of St.Colmcille’s Past Pupil’s Association. Finalist in the National Student Enterprise Awards in Secondary School (Mini-Company).                                                                Obtained a Bronze Gaisce Medal (President of Ireland Award).                                             
                     







                                        

Referees
Available on request
