
Magdalena Jasinska

Personal profile

Date of birth: 
18 / 05 / 1990

Nationality:

Polish

Email:


jasinskam23@gmail.com
Mobile: 

087 640 6677

Summary
Completed a law degree (LL.B) with a 2.1 overall result 
Part of Conveyancing Department (closings, property projects & portfolios)

Part of Litigation Department (court attendance, affidavits, summons)

Fluent in English, German and Polish (translating legal documents)
Debt Recovery Companies consultant (Certus and AB Wolfe & Co.) 
Competed four FE-1 examinations. 
Education


2009 – 2011 – Curragh Camp Post Primary School, Leaving Certificate 

2011 – 2014 – Carlow Institute of Technology, LL.B 
Experience

2013 – 2014 – Legal Assistant at Burns & Nowlan, Solicitors

2014 – to date – Legal Excutive at Hibernian Legal (International) Limited  

2015 – to date – Legal Executive at Hibernian Law, Solicitors 

Skills
Communication

· Completed a Legal  Research & Communication module with a 1:1 result
· Fluent in written and spoken English and German
· Native Polish speaker
· Member of the debating and mooting team (ITC Law Society) 
· Liaising with solicitors and other legal professionals
· Metting with clients (Hibernian Law, Solcitors) 
· Responsible for correspondence with clients (Hibernian Law, Solicitors)
· Translating legal documents for clients
· Translating in court 
· Drafting legal documents (affidavits) and reports (Lifestyle/Tracing)
· Drafting cases to Counsel

· Preparing briefs for Counsel
Teamwork

· Group projects and presentations while in college
· Chair person in the IT Carlow Law Society

· Part of the Conveyancing & Litigation Department (Hibernian Legal Int Ltd)

· Working on property portflio projects including loan book, mortgagee in 

       possession and receiver sales
Initiative
· Volunteering at FLAC
· Volunteering as Polish language support volunteer at Citizen Information   
       Centre 
· Taking ownership of my Degree project 
· Voluntary work in Animal Rescue Centre
· Covering range of business areas within the firm (Hibernian Legal Int Ltd)
Administration

· Computer literate (Windows and iOS user)

· Microsoft Office Suite 

· Managing and processing invoices

· Photocopying, scanning and printing documents

· Handling incoming and outgoing post including DX systems
· Fast and accurate dictaphone typing
· Scheduling meetings and appointments 
· Maintenance and update of case management databases (CORTBase)
· Proofreading of a variety of legal documents
Other
· Car owner
· Full Driving Licence holder
Hobbies 
· Gym/Fitness

· Basketball 
· Travel

References available on request

