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Work Experience:
Ahern and McDonnell Solicitors, Roden Place, Dundalk – Legal Assistant (August 2015 – Present)
· Responsible for assisting solicitors in preparing for court proceedings.

· Developed research skills by investigating the facts of cases and ensuring all relevant information is considered.

· Responsible for identifying appropriate laws, judicial decisions, legal articles and other materials for assigned cases.

· Responsible for gathering exhibits and securing affidavits.

· Responsible for drafting pleadings and motions to be filed in court.
· Developed organisational skills by compiling, analysing and organising information to prepare legal arguments.

· Responsible for general filing and post duties.

· Responsible for answering phones, typing correspondence, making appointments and other various secretarial duties.

Diamonds Jewellers, Drogheda Town Centre - Sales Assistant (July 2011 – August 2015)
· Responsible for operations including pricing stock, taking deposits, managing customer feedback and returns.
· Developed customer service skills both over the phone and dealing with customer complaints.

· Responsible for providing a high level of customer service by ensuring customers needs are met on the shop floor.
· Developed technical skills in changing batteries, straps and links.
· Responsible for opening and closing the shop, counting the sales and float and setting the alarm system.


The Cellars, Drogheda – Bar Assistant (September – December 2011)

· Provided consistent and excellent customer service 
· Completed general bar duties including collecting glasses, cleaning tables and stacking shelves.

· Responsible for collecting entrance fees on special events.

· Ensured the bar was well presented and clean at all times.
Education:
Law Society of Ireland 

· FE-1 Candidate - Criminal Law, Tort Law, Constitutional Law and Property Law – Passed in March 2016.

· I sat the remaining 4 exams in October 2016 and I am awaiting the results.
National University of Ireland Maynooth, Maynooth Co.Kildare: (2012-Present)
· Bachelor of Laws – 2nd year Transfer (LL.B) ​– Final grade received: 2.1.
· Subjects studied include: Moot Court, Legal Writing and Advocacy, European Union Law, Constitutional Law, Administrative Law, Land Law, Jurisprudence, Criminal Law, Evidence, Equity, Banking and Financial Law, Family Law, Privacy Law, Economic, Social and Cultural Rights, Company Law.
National University of Ireland Maynooth, Maynooth Co.Kildare: (2011- 2012)
· Law and Arts (BCL) 

· Law – Contract Law and Law of Torts 2.1

· Business – Introduction to Management, Organisational Behaviour, The Business Landscape 2.1

· English – Criticism, Research and Writing Studies in Literary Form 2.2

Scoil Uí Mhuirí Secondary School, Barn Road, Dunleer, Co.Louth Leaving Certificate 2011    

· Received 485 Points.
· Bank of Ireland Senior Student of the Year in 2011.
Skills:
Communication and interpersonal skills 
From dealing with customers I have gained the ability to listen and to resolve conflicts. I am capable of adapting to differences of opinions and can be open minded amongst others.
Computer skills   

I have the ability to learn new procedures quickly and efficiently. From my experience working as a legal assistant I have learned how to use the Cortbase computer system of case management. In previous work places I have had no difficulty in learning how to use the till/computer system.

Teamwork skills

All previous environments that I have worked in have been based in a team setting were effective communication, co-ordination and commitment to team goals has been essential.

Sales skills 

Working in retail has showed me that being a sales assistant requires both product knowledge and an ability to assess and meet customers’ needs. This role also helped to develop negotiation skills. 
Research Skills
From working as a legal assistant I have gained great legal research skills by preparing cases for solicitors. I have also met with clients directly and have been present at meetings with senior council to better my legal knowledge.
University and School Activities:
Women and the Law Conference
I was chosen by the head of the law department to be a member of the committee for organising the ‘Women and the Law’ conference that was held in N.U.I Maynooth in April 2012. My duties involved meeting and greeting speakers on arrival and ensuring that everything was satisfactory for them during their stay. I ensured that each speaker signed in before making their speech. I also helped organise the complimentary packs that were given out on the day to visitors.

AIB Build a Bank Challenge

I was given the title of manager for the school bank which our class created for the ‘AIB Build a Bank Challenge’ during Transition Year. I was interviewed by a panel of judges from the AIB bank and they felt I had the necessary leadership qualities to fill this position. Our team won the ‘Best Customer Loyalty’ award. I gained many organisational skills as I was in charge of opening the bank each day and ensuring that all the accounts were in order. I also had to solve any problems that were encountered by students when trying to lodge money and gain information about their account.

Peer Mentor Programme
I was a peer mentor for incoming students during my sixth year in secondary school. I arranged multiple meetings which each student over the first two months of term. I acted as a tour guide for them during the first week and then answered any queries they had in relation to different classes. I ensured that they were settling in well and allowed them to contact me at any time if a problem arose.

Girls in Action Project

I helped run the Girls in Action Project in our school which offered female students to be given exercise classes each week. This was to encourage fitness among the students. My role included promoting the events by making posters and placing them around the school and it also involved booking different fitness instructors each week. This helped me gain creative skills and also increased my confidence when dealing with people over the phone.
Maynooth Free Legal Aid Clinic

I have been a member of the Maynooth FLAC (Free Legal Aid Clinic) society since my first year in college and recently have completed training sessions which enable me to advise the public on many different areas of law. 

Voluntary Work and Interests:
Macra Na Feirme

I have been a member of Stabannon Macra Na Feirme for the past three years. Last year I was competitions officer which meant that I organise any competitions that our Macra takes part in. This role requires me to be organised and motivated as I have to encourage the other members to take part in various events that will benefit the group as a whole. 

Referees available upon request.











