Paula Shine
5 Newtown Lawn, Newtown, Enfield, County Kildare, A83 H677
086 7311 269
paula.b.shine@gmail.com
Education:  
Bachelor of Civil Law (International), University College Dublin (UCD)

2012 – 2016
· Received Award: 2:1

Study Abroad Programme, National University of Singapore (NUS) 


2014 – 2015
· BCL International 

Leaving Certificate, The King’s Hospital, Palmerstown, Dublin 20


2006 – 2012
· 520 CAO points 
Professional Work Experience:
Legal Intern








   Beginning 16 October 2017 

Compton Solicitors 
Legal Assistant







September – December 2016

Eversheds Sutherland (Dispute Resolution & Litigation Department) 
· Drafted legal documents
· Managed case files 
· Interacted with clients on a day-to-day basis 
· Filed documents with the relevant court offices 
· Carried out research for legal bulletins and client briefings
· Wrote articles for which I was accredited as author
Summer Intern








May – August 2016

Eversheds Sutherland (Corporate Department)




 

· Participated in conference calls with clients and international colleagues  

· Shadowed solicitors and trainees 

· Researched a multitude of legal issues and drafted research memos 

· Drafted legal bulletins and newsletters 

· Drafted legal documents 

· Undertook pro bono work as part of a dedicated pro bono team 

Summer Intern








June – August 2015

Capita Asset Services (Ireland) Ltd.







· Identified and retrieved legal deeds/documents from archives 

· Verified financial and legal information

· Populated Excel spreadsheets 

· Prepared data for use in meetings with clients

· Gained practical experience with the Securities Management Team 

· Drafted correspondence and Accountable Trust Receipts 

· Analysed and verified legal documents

· Organised and managed deeds storage/retrieval system and process
Voluntary Work Experience: 
Auditor










2015 – 2016

UCD Volunteers Overseas Student Society Committee 





· Oversaw the day-to-day running of the Student Society
· Chaired weekly committee meetings and attended monthly meetings of the Board of Trustees 
· Formulated a general plan for the year
· Ensured all officers and members of the Society were carrying out their duties
· Represented the Society at important events – included speech-making role
Student Leader









2013 – 2014 
UCD Volunteers Overseas (UCDVO)







· Travelled to Nicaragua as a student leader 
· Fundraised €2,500 prior to departure
· Assisted with planning and preparation for the trip 
· Coordinated an education project whilst overseas
Volunteer 










2012 – 2013 
UCD Volunteers Overseas (UCDVO)







· Applied to take part in UCDVO’s one-year development education and volunteering programme 
· Selected for programme following interview 
· Attended formal and informal development education and training sessions 
· Fundraised over €2,500 in advance of travelling to Nicaragua 
· Spent one month working alongside teammates on a construction-based project
Volunteer 










2010 – 2011 
HOPE Foundation









· Participated in the HOPE Foundation’s Development Immersion Programme
· Fundraised €3,000 through several successful endeavours including a sponsored skydive
· Travelled to Kolkata, India as part of the Programme 

Achievements and Interests: 
· Awarded City & Guilds Professional Recognition Award 

· Award recognised efforts as Student Leader for the UCDVO Nicaragua team in 2014.
· Achieved honours in The Commercial Examining Board of Ireland’s ‘Advanced Word Processing.’
· Received the Junior Magahy Prize for Spanish and a Wilson and Suffern Prize for Business Studies.
· Prizes were awarded as part of The King’s Hospital’s annual Charter Day celebrations. 

· Participated in two, two weeklong courses in Spanish language/culture with CentroMundoLengua.
· Achieved an A grade both years. The courses were held in Cádiz, Spain. 
· Sport: 
Member of the Senior 1st Girls XI Hockey Team at The King’s Hospital. 



Played camogie with Cappagh GAA, County Kildare for many years.
· Piano: Completed grades up to Grade 7 in the Royal Irish Academy examinations. 
· Speech and Drama: Completed grades up to Grade 8 in the Royal Irish Academy examinations. 
· Travel: I have travelled extensively around the world. This travel required research, organisation, planning and execution – these are some of my strongest skills. 
Referees: 
Dr Liam Thornton 


        



Mrs Caroline Mangan
Lecturer in Law and Academic Advisor     



UCD Volunteers Overseas Manager 

(01) 7164 129 



        



(01) 7168 570 
liam.thornton@ucd.ie                                  



caroline@ucdvo.org 
