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SUMMARY
Recently graduated from NUI Galway with a Bachelor of Law and will be sitting the FE-1 exams in November 2020. A hardworking individual with a keen interest in all aspects of the law. Motivated to always work to full potential either individually or as part of a team.
EDUCATION 
2019 – 2020   Postgraduate L.L.B (Bachelor of Law) 2.1, NUI Galway
Year Long Essay: “Article 8 of The UN Convention and The Irish Adoption Process” (70%)
Subjects Include: Property Law (65.5%), Company Law (69%), Equity (66.5%), Moot Court (76%), Alternative Dispute Resolution (72%), Banking Law (62%), Family Law (68%)
2016 – 2019   BA Joint Honours (Hons) English and Law 2.1, NUI Galway
Final Year Essay: “The Variety of Offending that Lies within the Offence of Murder”
Subjects Include: Criminal Law (60%), European Union Law (68%), Tort Law (66%), Constitutional Law (66%), Contract Law (58%), European Human Rights (66%), Administrative Law (64%), Legal Skills (56%), Irish Legal Systems (57%), Legal Methods and Research (73%)
2015 – 2016   FETAC Level 5 Legal Secretary, Medical Secretary and Office Administration, Galway Community College. 
Distinction

Subjects Include: Legal Practice and Procedures (distinction), Work Experience (distinction), Audio Transcription (distinction), Information and Administration (distinction), Word Processing (distinction), Text Production (distinction), Communications (distinction), Medical Terminology (distinction). 
RELEVANT WORK EXPERIENCE 
Jan – Apr 2016   Legal Secretary (work experience), Benen Fahy Solicitors, Bridge Street, Co. Galway.  

· Dictations: Used Olympus Software and Microsoft Office 2016, for drafting emails, letters and memos.  

· Court Trips: Went to the courthouse to get documents signed. 
· Created Files: Created new files for clients. 

· Phone: Answered the phone and took messages for the solicitors. 

WORK EXPERIENCE 
2014 – Date   Shop Assistant, Jimmy’s Superstore, Carrick On Shannon, Co. Leitrim. 
· Key Holder: Required to open and close the store and set the alarms. 
· Customer Assistance: helping customers with any queries. 
· Cashier: Operation of tills. 
· Stock Control: Monitor stock quantities. 
· Counting the tills: Count the tills at the end of the day to make sure they balance. 
2013 – 2015   Part-time Bartender, An Bothar Rua, Elphin, Co. Roscommon. 

· Bar and cleaning duties: serving customers behind the bar and making sure all areas were cleaned sufficiently. 

SKILLS & QUALITIES
· Time Management/ Organisational: demonstrated through maintaining a job from my leaving cert year, throughout the entire duration of my third level education to be able to fund my studies. 
· Computer Skills: Adept in using Olympus software, Microsoft word and excel. Ability to type 40 WPM, achieved after completing the text production module in my PLC course. 
· Communication and Customer Service: excellent communication and customer service skills acquired through many years working in the retail environment. 
· Team Working: gained through the many team working exercises completed during my degree, for example the moot court module where we were required to work in teams of two. 
 ACHIEVEMENTS
· Moot Court Competition: took part in a mooting competition that was offered as an optional, application only module. This involved preparing legal submissions and delivering oral arguments on a hypothetical case as part of a team of two. This year’s case involved the law of defamation.
· NUIG Innocence Clinic: took part in the innocence project, which involved attending a lecture every week to work on group projects, receive lectures given by guest speakers and conduct research into wrongful convictions. 
INTERESTS
· Attending fitness classes: Especially spinning and boxercise. Regularly attend spinning classes in the local gym and have attended boxercise classes for years in a small community centre in my hometown. 
· Volunteering at local sporting events: Regularly volunteer at the Roscommon Harriers 5k runs, and boxing events put on by the Elphin boxing club. 
Referees


· Stephen (Manager), Jimmy’s Superstore, Carrick-on-Shannon, Co. Leitrim. 
( 0894077133 ( jimmysmanagercarrick@gmail.com 
· Ursula Connolly (Lecturer in Law), School of Law, College of Business law and Public Policy, NUI Galway. 
( 091493250   ( Ursula.connolly@nuigalway.ie 
