SARAH MULLEN-RACKOW


Profile 
Trinity College Dublin graduate with legal experience in a top law firm in commercial litigation, health care and tax law. Passed Fe-1 exams in Contract Law, Company Law and Equity. 
Education 

               Graduate Diploma in Law, BPP University, Bristol

               MPhil and BA (Mod.) Trinity College Dublin

Address 

              10 Sandycove Avenue East, Sandycove, County Dublin
Mobile Telephone 
              +353 (86) 1053311
Email Address 
           
              mullenrs@tcd.ie
PROFESSIONAL EXPERIENCE 

ByrneWallace - Internship                                                                         Winter 2015/ Spring 2016/ June 2016
Health Care Department

· Assisted counsel for court preparation in researching relevant ECHR cases

· Assisted in court preparation by creating booklets to be presented at court 

· Observed legal proceedings and administration in the District and High Court 
· Recorded and submitted minutes of court proceedings

· Assisted legal secretaries with legal correspondence for solicitors

Commercial Litigation Department        
· Assisted in an ongoing administrative project for commercial litigation
· Prepared documents to be sent to court
· Wrote and prepared draft letters on legal matter to clients
Tax Department    

· Recorded and submitted minutes of conference calls
· Assisted legal secretaries and lawyers in contract, subscription agreement and Tax Opinion editing and other duties as required

· Researched relevant points of law for a couple of matters, such as checking Irish and UK law in relation to Section 110 Taxes Consolidation Act 1997
Smurfit Kappa Group PLC – Legal Work Experience                                                          Summer 2014 & 2015
· Assisted General Counsel with domestic Irish matters

· Administrative support for court preparation 
· Internal review of in-house legal team CPD documentation 
· Appraisal of contracts to flag potential issues 
English Language Teaching                                                                                                                          2010-2014
Griffith College, Dublin | Grafton College | Dublin Centre of English Studies | Atlas Language School | Swan Training Institute                                                                 
Management, Planning & Development 
· Planned and structured lessons according to the needs of each particular class 
· Applied class management and motivational skills to deliver effective lessons 
· Collaborated with partner teachers to ensure coherence across shared classes 
· Developed and delivered an employment support workshop for 30 people including 
· Interview preparation and corporate etiquette 
Teaching 
· Taught business English to professionals with a focus on the specific language required to succeed in a commercial environment
· Prepared students for English Proficiency exams
· Designed assessments to measure student progress in written and spoken English 
· Provided employment advice and support to students including editing job applications 

EDUCATION 

Law Society of Ireland 







          October    2016

· Fe-1 Examinations in Contract Law, Company Law and Equity 
BPP University, Bristol                                                                                                                               2014 - 2015
· Graduate Diploma in Law

University of Dublin, Trinity College 

· MPhil in Classics (2:I)          




            
              2014
· BA (Mod.) in Classical Civilisation and Philosophy (2:I)                                          2005 - 2009
International House, Dublin                                                                                                              June - July 2010
· Cambridge English Language Teaching for Adults (CELTA)
St. Andrew’s College, Blackrock, County Dublin                                                                                  1999 - 2005
ACHIEVEMENTS AND SKILLS 


Social Responsibility, Royal St. George Yacht Club, Dun Laoghaire, County Dublin 
· Quiz master for the largest RNLI fundraiser in the area and Rehab Care Dun Laoghaire charity nights (6 years) 
· Event management including project planning, venue logistics, local business prize sponsorship and team leadership during the event (11 years) 
Harnas Wildlife Foundation, Namibia

· Worked with an international team to rehabilitate native animals and monitor their progress after release
· Provided security for a visiting film crew recording the feeding habits of wild dogs.
Skills 

· Proficient in use of Microsoft Word and knowledge of legal databases 

· Bi-lingual in spoken French 
· Full clean driving licence
