TERTIUS VAN EEDEN

25 Lakeview Drive, Lakeside, Kilkenny

086 1713952


 tertiusvaneeden@gmail.com
	Graduate in LLB (Hons) in Irish Law. Strong transferrable skill set developed through employment, academics and voluntary work to-date. Long term objective is to work in banking, funds, property, compliance or the litigation sector. 


EDUCATION and qualifications 

LL.B (Hons.) Degree in Irish Law (2:1)

Griffith College Dublin 

2013
Advanced Certificate Professional Cookery (Mer)
Waterford Institution of Technology
2007

A-Levels





Marais Viljoen Secondary School 
1998
WORK EXPERIENCE

Paralegal/Legal Executive
Dillon Eustace Solicitiors 

   Jan 2016 till present
I am currently working on a project as part of a team. The work involved places a great deal

of emphasis on client service. I am organised, and I am entrusted to use my initiative and
creativity to solve any issues that may arise on a daily basis. 

My main duties includes: 
· Document management
· Assisting in due diligence exercises

· Scheduling and managing deeds

· Compliance

· AML

· Drafting documents

· Research
· Assisting with transaction completion activites
· Scanning and Filing
· Attending meetings
Legal Intern 
PoeKielyHoganLanigan Solicitors
   May 2015 to August 2015

During my work experience with PoeKielyHoganLanigan Solicitors I was entrusted with 
numerous tasks. On a daily basis my duties included:

· Organising files for the Distrcit Court.

· Attending District Court, and High Court.

· Meeting with clients and taking instructions.

· Dictation. 

· Drafting Affidavits and letters to clients.

· Filling and lodging of Court documents.

· Compiling executive summaries of cases for various solicitors on various matters.

· Liasing with barristers.

· Working with Keyhouse.

· Researching various areas of law.

· Photocopying and filing.
Senior Caseworker and Administrator
Irish Innocence Project
   2011 to April 2016 
The Irish Innocence Project accepts referrals of cases from persons who have been convicted of crimes and maintain their innocence. Once the cases have been assigned to the caseworker, they have the responsibility of obtaining all the necessary documents relating to the case including trial transcripts and books of evidence. Once obtained, the caseworker reviews the documentation, compiles evidence through interviews and investigation, researches the law surrounding the pertinent areas and presents comprehensive reports to the board of the Innocence Project. Duties includes:

· Researching and studying the necessary areas of law.

· Drafting and posting of letters and court documents. 

· Submission of documentation to the Minister for Justice.

· Attending weekly meetings.

· Conducting interviews with clients and colleagues.

· Liaising with solicitors and barristers.

· Training new caseworkers.

· Conducting prison visits.

· Filing of correspondence.

· Organising fund raisers.

· Organising weekly board meetings.

· Taking minutes of meetings.

· Scanning and uploading of documents into Clio.
Work Experience


Fitzgibbon & Company Solicitors
April 2012 - May 2012

During my period of work experience with Ms. Fitzgibbon I was involved in a case which was heard in the Central Criminal Court. The case concerned an issue relating to European Arrest Warrants. It is worth noting that I provided Ms. Fitzgibbon with a point of exceptional public importance. A point which Ms. Fitzgibbon in fact used when arguing her client’s case. Whilst gaining work experience, my duties included the following:

· Photocopying of court documents.
· Researching the law on European Arrest Warrants.
· Compiling court documents.
· Organising prison visits with our client.
· Requesting and obtaining sworn affidavits from our client.
· Attending our client’s hearing in the Central Criminal Court.
· Filing of documentation.

Chef (Part-time)


Kilkenny Ormonde Hotel
           Mar 2011 – Jan 2016 
I am currently working as part of a team of highly motivated and skilled chefs. I am responsible for the efficient running of the main course area, and directly in charge of the overall preparation of food, which is served in the restaurant. Duties include:

· Cooking nutritious, well-balanced and tasty meals for customers.

· Assisting in the preparation of food under the supervision of the Head Chef.

· Creating dishes for customers with special dietary requirements.

· Rotation and controlling of fresh, frozen and dried food stock.

· Cleaning fridges and food preparation areas.

Head Chef



Marble City Bar, Kilkenny

Apr 2004 – Sep 2010
The Marble City Bar is a busy Bistro in the heart of Kilkenny. Whilst I was the Head Chef, my duties included the following:

· Hiring, training, and supervising of staff.

· Menu planning.

· Scheduling the working hours of chefs, cooks, and all other kitchen employees.

· Maintaining high standards.

· Stock control.

· Organising staff outings and get – togethers.
· Preparation and cooking of starters, main courses, and desserts.

· Adhering to health and safety regulations.

· Liaising with front – of – house staff. 

· Working effectively and efficiently as part of a team.

· Dealing with, and resolving customer complaints.
Sous Chef

Hibernian Hotel, Kilkenny

Feb 2002 – Apr 2004
As a Sous Chef, my primary function was to assist the Head Chef and to oversee the daily operation of the kitchen. My duties included the following:

· Helping with the planning and designing of menus.

· Maintaining high food quality and presentation of meals.

· Supervising the preparation of food in all areas of the kitchen.

· Stock control and stock taking.

· Training and overseeing of kitchen staff as regards to cooking procedures and cleaning duties.

· Preparation and cooking of exquisite buffets.

· Preparation and cooking of soups and sauces.

· Cooking starters, main courses, and desserts.

SKILLS AND ABILITIES

· Excellent working knowledge of Microsoft Office suite (Word, Excel, PowerPoint, Access) and a variety of legal research tools (Westlaw, Lexis Nexis, Justis). 

· Strong communication skills (both written and verbal) developed through academic and work experience to-date. Particularly developed through interaction with clients and colleagues on a daily basis.
· Capable of working as part of a team in order to ensure a high level of productivity either in a working or academic environment.

· Good analytical and research skills developed through academics and particularly the research and drafting of assignments and projects.

ACHIEVEMENTS

· Former Griffith College Student of The Month March 2015

· Griffith College Dublin Moot Winner 2012 and Griffith College Moot Runner-up 2011
· Achieved a 2:1 Average in LL.B (Hons.) in Irish Law
· Represented South – Africa in Rugby and Tennis at u/19

Interests

· Fly fishing

· Travelling

· Rugby

· Football

· Camping

· Collecting coins

· Cooking
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