	WILLOW Kirwan
Tel.(mobile) 087 121 0847
 wkirwan251@gmail.com

	Experienced Legal Intern & FE1 Candidate
BCL Law and History Maynooth University


Work Experience
	2022 – Present

commerical legal intern, Asana INC, Dublin docklands.

This role includes assisting the legal team with sales and procurement matters. It also includes research and certain operational functionalities. 
2020 – 2021
Legal Secretary, Brendan T. MULDOWNEYS & Co. Solicitors, Longford.
Fulfilling legal secretarial role; case management, phone queries, transcribing, and diarizing.
2020 

Legal SECRETARY, Gerard M. KILRANE & CO. SOLICITORS, MOHILL, LEITRIM.
Secretarial role including carrying out general office administration tasks, filing and legal correspondence.
2019 - 2020

General sTAFF, Lough Rynn castle hotel mohill, leitrim.
Working to high presentational standards. Duties included phone queries, bookings and interacting with guests to address issues and solve problems.



Education

	2018 – 2021, 2:1 

The National University of Ireland, Maynooth.

BCL (LAW AND HISTORY), UNDERGRADUATE DEGREE (NFQ - 8)
Graduated with an overall 2:1 honours. Studied Law and History as a double major. Studied all modules examined on the Law Society Fe1 exams.

	2012 – 2018

MOHILL Community school
LEAVING CERTIFICATE


Skills
	· Interpersonal communication.

· Computer literacy

· Legal research
	· Transcribing
· Legal correspondence
· Secretarial experience



VOLUNTEER WORK 
· MAP Ambassador at Maynooth Access Program

· Comhairle na nÓg, Use Your Brain, Not Your Fists Campaign.

· Junior Leader Breffni Summer Camp, 2014 – 2017.

INTERESTS AND ACHIEVEMENTS
I am a focused, task-oriented person who works hard to achieve my personal goals and targets. I have started to build legal experience through secretarial work as I work towards completing my Fe1s. I am seeking to expand my legal experience either through continued legal secretarial work or internships. I would greatly appreciate any opportunity to develop professional competencies
