10 Sandycove Avenue East,

Sandycove, 

Co. Dublin.
Ms. Sinead Fox,

HR Administrator,

BryneWallace,
87-88 Harcourt Street, 

Dublin 2,
 October 11 2015

Dear Ms. Fox,
I am writing to you with regard to obtaining a training contract within ByrneWallace. I believe that my professional experience and strong academic credentials are ideal for the position and will be an asset to your firm.

In June 2015, I completed the Graduate Diploma in Law in Bristol. I have further pursued my interest in law through work experience with the Smurfit Kappa Group legal team as well as preparing to undertake the FE-1’s. 
Exploring and expanding my knowledge and skills is one of my greatest passions. I was awarded an MPhil in Classics by Trinity College Dublin, thereby honing my skills in research, concise writing and analytical thinking. This has strengthened my ability to draft high quality documents and reports in the workplace. Initiative and time management were also key to the success of the extensive workload involved.
I am a driven, motivated professional with an excellent capacity to rise to new challenges. I have five years experience as an English language teacher developing skills directly transferable to legal services. I demonstrated exceptional interpersonal and management skills in this role, working with student groups, teachers and senior management. In particular, I achieved an effective balance between delivering objectives whilst remaining sensitive to both the needs of students and the employer. 
From my diverse professional and academic career I have become both an adaptable team player and a confident leader. I have also applied successful project planning and delivery including event management within the community.
I believe that I will be a great addition to the team given the opportunity. Through my work experience in Smurfit Kappa, I have been introduced to the legal skills and excellence required to succeed in a commercial world and have a high level of professional conduct. From being a teacher, I have the ability to understand the needs of both clients and my team and to provide effective solutions when problems arise. With family members spread across Europe, I can bring an awareness of diverse cultures to an international business. 
Yours sincerely,
_________________

Sarah Mullen-Rackow 
