Trainee Application Form – List of Amendments required August 2016 


Landing page for the Form / Step 1
1. Rename form title and URL from “Internship Application Form” to Trainee Solicitor Programme Application Form. Also update breadcrumbs to reflect this change. 
2. This should include update to line Home/Careers/Current Opportunities / Trainee Programme Application Form

3. Add new text page before Step 1 of the form entitled “Trainee Application Process” – [This is something BW can set up which will include Intro about application process and checklist/guidelines for applicants on how to complete the form.] 
Step 2: Education & Qualifications 

4. Under “Subjects taken” add a new free text field for English entitled: 

· English  - Tick [Honours / Pass]

· English - Results: [free text box].
· Amend “Subjects taken” to read “Other subjects taken” 

5. Under Degree, " . Delete Degree completed and  also the option for Yes / No. For each of the sections Degree, Post Graduate Diploma Masters headings: 


· Replace “Degree Details” field on each with separate free text boxes for “Degree Title” and “Name of Awarding Body”
· Amend “Year Completed” in each to “Year completed/expected completion date”

· Amend "Degree Results” in each to “Degree results achieved/expected” 
6. Remove ‘IT Qualifications/Skills’ section.

Step 3: Legal Work Experience 

7. Rename this step from Legal Work Experience to Work Experience.
8. Add another Heading called “Legal Work Experience" before the question “Have you applied to ByrneWallace before”.
9. Reword the question, “Have you completed an Internship or Work Experience with any other Law Firm?” to “Have you completed any previous legal work experience?”
10. Under the newly worded question “Have you completed any previous legal work experience?”, replace the ‘Tell Us About Your Experiences’ text box with two new text boxes named “Employer” and “Position Held”—so the new order of that section will read:
- Have you completed any previous legal work experience?
- Name of Employer

- Position Held

- Length of Time

11. There should also be an option to “Add Another” in cases where the applicant has more than one example. Clicking “Add Another” would then duplicate the “Name of Employer”, “Position Held” and “Length of Time” as above.
12. Add another Heading called “Non-Legal Work Experience" after the Legal Work Experience section, with the following questions:
- Have you completed any previous non-legal work experience?

- Name of Employer

- Position Held

- Length of Time

13. As above, there should also be an option to “Add Another” in cases where the  applicant has more than one example of non-legal work experience. Clicking “Add Another” would then duplicate the “Name of Employer”, “Position Held” and “Length of Time” as before.
Step 4: Additional Experience & Skills 

14. This section Step 4: Additional Experience & Skills is to be removed altogether.

Step 5: CV & Coverletter 
15. Rename section to Step 4

Confirmation Page 
16. Amend “Thank you for your application for the ByrneWallace Intern Programme" to “Thank you for your application for the ByrneWallace Trainee Solicitor Programme" 

Confirmation Email 

17. Amend the text to the following and amend email to come from no_reply@byrnewallace.com:  

Dear test, 

Thank you for submitting your application to join the ByrneWallace  Trainee Solicitor Programme, which has been received and will be reviewed shortly.

Interviews for this programme will be taking place in November and December.

Please join us for our Trainee Solicitor Open Evening on Tuesday 18th October 2016. See the Trainee Solicitor section of our website for further details.

Reference Number: BW104264

The ByrneWallace HR Team

88 Harcourt Street, Dublin 2, D02 DK18, Ireland

Tel: +353 1 691 5000 Fax: +353 1 691 5010 
18. An email confirmation of the application should be sent to no_reply@byrnewallace.com as well so we are notified of the application.   

10680265.1
2

