How To: Anchor Links
1. Login to the CMS and navigate to the relevant section you wish to edit (Publications, News
& Insights, etc.)

2. Inthe WYSIWYG text editor, click the cursor where you would like to place an anchor. As
illustrated in the example below, the anchor will be positioned at the beginning of the last
paragraph.
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Anchor Link -

“Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse gy
cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.”
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Section 1.10.32 of "de Finibus Bonorum et Malorum", written by Cicero in 45 BC

"Sed ut perspiciatis unde omnis iste natus error sit voluptatern accusantium doloremque laudantium, totam rem aperiam, eaque ipsa quae ab illo
inventore veritatis et quasi architecto beatae vitae dicta sunt explicabo. Nemo enim ipsam voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed
quia consequuntur magni dolores eos qui ratione voluptaterrl sequi nesciunt. Neque porro quisquam est, qui dolorem ipsum quia dolor sit amet,
consectetur, adipisci velit, sed quia non numguam eius modi tempora incidunt ut labore et dolore magnam aliquam quaerat voluptatem. Ut enim ad
minima veniam, quis nostrum exercitationem ullam corporis suscipit laboriosam, nisi ut aliquid ex ea commodi consequatur? Quis autem vel eum iure
reprehenderit qui in ea voluptate velit esse quam nihil molestiae consequatur, vel illum qui dolorem eum fugiat quo voluptas nulla pariatur?”
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3. Click the anchor button.
4. A pop-up window will appear. Enter a unique ID for this anchor in the field provided

(example below uses 'anchorl'). Any name can be chosen but, for simplicity, it is
recommended that only lowercase characters are used.

Anchar Link Mame

anc hor'_|

OK Cancel

5. Click OK. An anchor icon will now be visible in the specified location.
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6. This anchor is useless without a link elsewhere in the text that will lead to it. Create a link
by highlighting a particular word or sentence.
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7. Click the 'Insert Hyperlink' button to open the pop-up window.

8. Inthe "Web Address' field, delete 'http://, and type '#' and the ID of the anchor you created
earlier.
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9. Click 'Insert'.

10. This text is now a link to the anchor.



